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AIMUHHUCTPAIIMSI MYHAIINIAJIbHOI'O OBPA3OBAHHS
T'OPOJ HOBOMOCKOBCK

IIOCTAHOBJI]?[.

O Wireno-npaBoBoil akT

O BHeCeHHH H3MeHeHHUH B NOCTaHOB/IEHHE a/IMUHHCTPALHH
MYHHLHIIaNbHOro o0pa3soBanus ropoa HoBomockoBck ot 16.01.2020 Ne 29 «O6
yTBep)X/JeHHH a;AMUHUCTPATHBHOIO0 perjiaMeHTa IrpejocTaB/IeHHs
afiIMHHHCTpaLHeil MyHHIMNanbHOro o6pa3oBanus ropoj HoBoMocKoBCK
MYHHLHNA/IbHOH ycnyrH «[Ipu3HaHue cajoBOro ioMa XXHJ/IbIM I0MOM H JKHJ/IOT0
AOMa Cafi0BbIM I0MOM»

B cootBercTBuM ¢ PepepanbHbM 3aKkoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3alMM TpeAOCTaB/eHUs] TOCYJAApCTBEHHBIX MW MYHHLMIMAJABHBIX YC/IyT»,
MOCTAHOBJEHHEM  aAMHUHUCTPALMM  MYHHULMMNAIbHOrO  06pa3soBaHMs  ropoj
Hoeomockoeck or 11.08.2011 Ne 2010 «O6 yTBep»kAeHWH IpaBHUI pa3paboTKH U
yTBEPKJEHHS aAMHHHCTPATUBHBIX Per/aMeHTOB IPeJ0CTaBAeHHs. MyHHLMNAIbHbIX
YCAYyT B MYHHLMMa/bHOM 06pa3oBaHuH ropofi HOBOMOCKOBCK», Ha OCHOBaHHH CT. CT.
7, 9, 45 VYcraBa MyHMLMManbHOro obpa3oBaHus Tropos HOBOMOCKOBCK,
aIMHHMCTpaLMs MyHULMnanbHoro obpasosanus [IOCTAHOBJIAET:

1. BHecTH u3MeHeHHUs B [IPUIOXeHHe K IIOCTaHOBJ/IEHWIO aAMHHMCTpPAL{HH
MyHHUMMansHoro obpasoBanust ropog Hosomockosck ot 16.01.2020 Ne 29
«O6  yTBepKAEHMHM  aAMMHUCTDaTHMBHOIO  perjnaMeHTa  IpeAoCTaB/IeHHs
aAMMHMCTpPaLUMel  MyHWUunansHoro  obpasoBanuss  ropos — HoBomockoBck
MYHHLUMMaAbHOH ycayru «[Ipu3HaHWe CafoBOrO JOMa JKM/BIM [OMOM H JKHJIOIO
JOMa CaJOBBIM AOMOM» (fJanee — TNPUJIOXKEHHE K TIOCTAaHOB/IEHHIO), H3/I0XKHB
MPUJIO’KEHHE K NTOCTAaHOBJIEHUIO B HOBOM peflakLIMM COTJIACHO MPHJIOXEHHIO.

2.Ilpy3HaTh yTpaTUBLUMMH CHIY:

2.1.TTocTaHOBNEHHe AAMMHHCTPaLMM MYHHLMIIA/JIBHOrO 0Opa3’oBaHHS TOPOA
HoBoMockoBcK OT 27.12.2021 Ne3535 «O BHeceHHWH M3MeHeHHH B IOCTaHOBJIeHHe
aIMUHHUCTPALMM  MyHHLunanbHoro ofpasoBaHus ropoZ HOBOMOCKOBCK — OT
16.01.2020 Ne29 «O6  yTBepXAeHWM  aJMUHUCTPATHBHOIO  perJiaMeHTa
NpefoCTaBAeHUsT  aJMHHMCTpaLMel  MyHMLMNaZbHOro  obOpasoBaHMsi  TOPOA
HoBOMOCKOBCK MyHHLIUIIANBLHON yenyrH «[Ipu3HaHue cafjoBOro AioMa XXH/bIM [OMOM
1 JKUJIOTO A0Ma CagOBbIM AOMOMD. '

2.2. TlocTaHOBNEHHEe AAMHHHCTPAUMM MYHHLMIIAILHOrO 00pasoBaHHs ropoj
HosomockoBck ot 08.11.2022 Ne3362 «O BHeCeHMM M3MeHeHHM B ITOCTaHOB/EHHE
aAMUHUCTpaLUUX MyHULMnanbHoro obpasoBaHuss ropos HOBOMOCKOBCK 0T

o



16.01.2020 Ne29 «O6  yTBepXJE€HHH  AAMUHMCTPATHUBHOIO  perjiaMeHTa
NpeJOCTaB/IeHusl  aJMHHMCTpaLlMed  MYHHLMMansHOro  obpa3’oBaHHs  TOpPOJ
HoBOMOCKOBCK MYHHULIMIA/ILHON yC/IyTH «[Ipy3HaHue caZiloBOro JoMa >KHJIbIM J0MOM
Y KMJIOTO joMa CafloBbIM JJOMOMD».

3. YnpaBneHuto UHGOPMATHU3ALMKM U MACCOBBIX KOMMYHHUKAL[WH B TeueHHe 5
pabouux AHeH CO AHA TIPUHATHS HACTOSILIEro MOCTAHOB/JEHWS pasMEeCTHTb ero Ha
oduLManbHOM calTe MyHHLMMNanbHoro obpasoBaHus ropos HOBOMOCKOBCK B
MH(pOpPMaLMOHHO-TeIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT».

4. YnpaBneHUI0 MH(OpPMATH3alMM M MacCCOBBIX KOMMYHMKAl|UH, OpraHam
TePPUTOPHALHOIO YIIpaB/IeHHs, KOMHTETY I10 Ky/IbType B TeueHHe 10 KaseH[apHbIX
OHeN COo AHSl TIPUHATHS HAacCTOSILero IOCTAaHOBJEHHS Pa3MeCTHTh €ro B MeCTax
obHLMaIbHOro 00HAPO0BAHUSl MYHHULMITIA/IbHBIX [IPABOBBIX aKTOB MYHHLMITIA/IBHOTO
obpasoBaHusi ropos HOBOMOCKOBCK.

5. Hacrosijee roctaHoB/eHHe MOXKeT ObITb 00)KaZioBaHO B Cyzle B MOpsAKe,
yCTaHOB/IEHHOM 3aKOHO/aTe/1bcTBOM Poccuiickor ®epepaiuu.

6. ITocTaHOB/IEHKE BCTyMaeT B CUTy CO JHS 0hHULIMaTBHOr0 00HApOJOBaAHHS.

I'naBa agMUHHCTpaL U
MYHHULIMNaAbHOr0 o0pa3oBaHusA P.B. bBytoB



[Ipunoxenue

K [IOCTAHOBJICHHIO aIMUHUCTPALIUH
MYHHUUMNATBHOTO 00pa3oBaHus
ropoa HoBoMOCKOBCK

ot 76.05 2002 N /2L

AIMHHHCTPATHBHBIH  perJlaMeHT TMpeloCTaBJeHHsl AJAMHHHCTpaUHei
MYHHUHNIAAbHOro oopa3oBanus ropoa HoBoMockoBCcK MYHHUHNIAIBLHON YCAYyIH
«[Ipu3Hanue cagoBOro 10Ma KHJAbLIM I0MOM H KHJIOT0 10MAa CAT0BbIM 10MOM»

1. O0mue nooKeHus

l. AAMMHMCTPATUBHBIA  perjamMeHT  NpeJoCTaBlleHHUs  aAMHHUCTpaLMen
MYHULMIIATBHOrO 00pa3oBaHus ropoa HOBOMOCKOBCK MYHHLHMNAIbHOH YCIyTH
«Ilpu3HaHue cazoBOro aoMa JKWJIBIM JOMOM M JKMJIOTO J0Ma CaJ0BbIM JOMOM»
(nanee — AJMHHHUCTPATHBHBI perjiiaMeHT) YCTaHaBlIMBaeT MOPSAOK W CTaHIapT
MPeJOCTABICHUS] MYHUUMNAJIbHOW ycayrd «lIpu3HaHue cajoBOro Joma KHIIBIM
JIOMOM H JKHJIOrO 0Ma CaZoBbIM A0MOM» (aanee — MyHULIMIIaAbHAS YCIyTa).

2. B kavecTBe 3asBUTEeNEH NPH MOJy4YeHHH MYHHUMNAIBHOH YCIYTH MOTYT
BBICTYNATh (YU3MYECKUE JIMLIA U FOPUAHYECKHE JIMLa (Jajiee — 3asiBUTEIb).

2.1. Or umeHu 3asiBUTeEH 3a MpenocTaBieHHMeM MyHULMNAIbHOW YCIYIH
MOryT oOpaluaTtbCsi JMU@, JEHCTBYIOIIHE B COOTBETCTBMM C 3aKOHOJATEJIbCTBOM
Poccuiickoit @enepauuu, ydpeadTesbHBIMU JA0KYMEHTAMH MO0 10BEPEHHOCTHIO,
ohopMIEHHOH B YCTAHOBICGHHOM IOPS/IKE.

3. Madopmaumio nmo BomnpocaMm npeaoctaBieHds MyHULHUNAIBHON YCIyry W
YCIIyT, KOTOpbIE SBJISIIOTCA HEOOXOAMMBIMHM M 00sA3aTeIbHBIMK I NPeAOCTaB/ICHUs
MyHUIMIIANBHON YCITyTrH, 3asBUTEb MOXKET MOJYYUTh:

3.1.B ynpaBieHWUH KHUIUMUIHO-KOMMYHAJIBHOIO XO3fHCTBAa aAMHMHHUCTPALMH
MYHHMLHNATBHOTO o0pa3oBaHusi ropoa HoBomockoBck (aanee — ynpasieHue JKKX)
NpyU JHYHOM OOpallleHHH B YCTHOH (OpMe MM C HCIIOJIb30BAHUEM CPEICTB
Tesle(DOHHOH CBSI3H.

3.2.Ha oduunaneHOM calTe MyHHUMOAJIbHOro 0Opa3oBaHHs  IOpoJ
HoBoMOCKOBCK B MHGMOPMALMOHHO-TEIEKOMMYHHMKAUMOHHON cetH  «MHTepHeT™
(nanee — opuUMATBHBIA CaNT).

3.3. Ha EnuHom noprane rocyaapCTBEHHbIX W MYHHMLHMIAIbHBIX YCIYT
(byHKLMIT).

3.4. Ha Iloprase rocynapcTBEHHBIX M MYHHMLMMAIBHBIX YCIAYyr ((QYHKUMH)
Tynbckoit odnactu.

3.5. B rocynapcrBeHHOM OrogkeTHOM yupex/ieHMH Tynbckoii o0mactu
«MHOroyHKUMOHAIBHBIM ~ LIEHTP  MpeJOCTaBleHUss  [OCYHapCTBEHHBIX M
MYHULHMIAIBHBIX yeiyr» (aainee — MOLI).
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4. Ha Enunom noprane FOCYNapCTBEHHbIX M MYHHMUMMAIbHBIX YCIYr
(Qyukunit), IToprase rocynapcTBeHHBIX H MYHHUMNANBHBIX  yCayr ((yHKuumii)
Tyneckoit obnactu, opuumansHoM cajite pasmelaeTcs caeayouas nHGopmauus:

4.1 McuepnpiBalomuii  nepedeHb  JOKYMEHTOB,  HeOGXOIHMbIX JUIst
fpefocTaBieHus MyHuLMIIaNbHOH yemyr, Tpe6oBanus K o(opMiIeHHIO yKa3aHHbBIX
AOKYMEHTOB, a TakKe [epeyeHb JOKYMEHTOB, KOTOpble 3asiBMTe]b BIpaBe
NPeICTaBUTE MO0 COOCTBEHHON MHUIIHATHBE.

4.2. Kpyr 3asiBurereii.

4.3. Cpok npenocrasienus MyHHLUIATBHOI YCIIYTH.

4.4.PesynpTatel  nmpepocTaBienus  MyHULMIATBHOL YCIYIH,  IOPSAOK
MPEACTABICHUA  NOKYMEHTA,  SBISIOLICrOCS — Pe3yNbTaTOM  [PEAOCTABJICHHS
MyHuumnaneHou yeiyru.

4.5. Pasmep rocynapcTBeHHON NOLUIMHBI, B3MMaeMoil 3a Npe10CTaBIeHHE
MyHuumnaneHo# yeiyry.

4.6. HcuepneiBaiolnii nepevyeHb OCHOBaHMIl s [IPUOCTAHOBJICHUSI HJIH
OTKa3a B IPEA0CTaBICHUH MyHHLMIANBHOM yCiyTh.

4.7. Wudopmauns o npaBe 3asBuTens Ha nocynebnoe (BHecymeOHOe)
o0kanoBaHue AeiCTBUI (Oe3neiicTBrsA) U peleHuit, MPUHATBHIX (OCYIIECTBISEMBIX) B
X0Jle npeaocTaBieHns MyH1IMIanbHO| yciyry.

4.8. @opmbl 3asiBIeHHH (YBeIOMIICHHI, COOOLIEHHH), HCIIOJIb3YeMble NpH
Mpe1oCcTaBleHHH MyHULIHMITATBHOM| YCIyT .

5. Mudopmarms Ha Eaunom noprane FOCYAApCTBEHHBIX M MYHHLHMIIAIbHBIX
yenyr (pyHkumit), [Moprase rocynapcTBeHHBIX U MYHHLHIATbHBIX YCIYyT (DyHKLMI)
Tynbekoii obnactu, oduumansiom caiite o NOpsi/Ike M CpOKax IpeaocTaBIeHHs
MyHHUMNANIBHON YCIYTH HA OCHOBAHHH CBE/ICHUH, colepiKalluuxcs B ¢eaepanbHOil
roCy1apCTBEHHOM MH(OPMALIHOHHOI CUCTEeMe «DeaepanbHbIi peectp
FOCYAApCTBEHHBIX M MYHMUMIQIBHBIX — yenyr ((GyHKuuit)» npesocrasusercs
3asBUTEIIO GecnaaTHo.

6. Jloctyn «k wundopmaunn o CPOKax M MOps/IKe NpeaocTaBIeHuUs
MyHHLHNANBHOM YCIIyrH OCYIeCTBAETCS 6€3 BBINOMHEHUs 3asBHTe IeM KakuX-J1100
TpeOOBaHUi, B TOM uHcie 0e3 MCIONb30BAHMS NporpaMMHOro obecreyeHus,
YCTAHOBKA KOTOpOTO Ha TEXHMYECKHe CpelcTBa 3asiBUTeNs TpebyeT 3aKiiOYeHwus
JIMLUCH3MOHHOrO WM MHOIO COIAlleHHs C [paBoobagaresiem [IPOrpaMMHOI0O
obecrieyeHus, MpeayCMaTPUBAIOLIEr0  B3MMaHKe MJIAThl, PErUCTPALUI0 WU
ABTOPU3ALMIO 3asABUTEIISl, MM NIPEIOCTABICHHE UM NePCOHANbHBIX JaHHBIX.

7. B momeleHusx npuemMa u BbLIauM JAOKYMEHTOB B aKTYaJlbHOM COCTOSIHHH
AOJDKHBI HAXONUTBCS HOPMATHBHbIC MpPABOBbIE AKTBI, PEryJHpPYIOLLHE MOPSIOK
MpenocTaBneHuss MyHUUMNANBHON yCIYrH, B TOM 4HCIIe AJIMUHUCTPATHBHBIH
PCMIAMEHT,  KOTOpble 1Mo TpeboBaHMIO  3asiBUTeNs  MpeaoCTaBlseTCS emy
CHEUHATMCTOM ISl O3HAKOMJIEHHS.

8. TpeGoBanusi o pasmeleHnn HHPOPMALMK O MOPsIKE IpeaoCTaBIeHH s
MyHHULHNATBHOH YCIYITM B OMELIEeHUH M®I[ ycraHaBInMBarOTCS corjalieHueM,
3aKIIOYeHHBIM ¢ MOL], C  yyerom TpeOOBaHUH,  YCTAHOBJIEHHBIX
AZIMUHUCTPATHBHBIM PerjaMeHTOM.



9. CnipaBouHyl0 MH(OPMALHMIO O NpeocTaBieHnd MyHHLMNAIBHOH YCIyru
3asBUTEIb MOXKET MOTYYHTh:

9.1 Ha uH(OPMAILMOHHBIX CTEHJAX HETOCPEeACTBeHHO B YIpaB/ieHHE KKX,
peaoCTaBIsAoUIEeM MyHHIIMNATBHYIO YCIYTY;

9.2 Ha oduLMaNIbLHOM caiiTe B paszjese « MyHHUHITATbHBIE YCIIYTHY;

9.3 na EauHoM moprane rocylapCTBEHHBIX M MYHHUMMNAIbHBIX YCIYT
(pynkumit) http://www.gosuslugi.ru;

9.4 na Ilopraje rocylapcTBEHHbIX M MYHHLMIATbHBIX yciyr ((yHKLHH)
Tynsckoit obnactu http://www.gosuslugi71.ru.

10. CnpaBouHas MH(MOpMaLKs O NpeaocTaBleHnd MyHHUMNATBHOH YCIyru
MOET OBbITh [OJIy4€eHa:

10.1 mocpecTBOM MyOaMKaLHil B CPEICTBAX MaCCOBON HH(OPMALINK;

10.2 ¢ UCTIOIB30BAHMEM CPENCTB TeNe(OHHOM CBSA3H,

10.3 npu muuHOM 00palleHHH 3asBUTENS.

| 1.lHbopMallMOHHBIE  CTEeHbl  [AOJUKHbI  ObITh OCBELICHbI W XOPOLIO
MpOCMaTpUBaeMbl, COAEPKATb AaKTyalbHYI0 HH(OPMALHIO, HEOOXOAUMYIO LIS
nosyyeHuss MyHHUHMIANBHOH ycnyrd. TekcTsl MaTepHasioB Me4ararores y100OHBIM
1S 9TeHus prudToM, 6e3 HCTTpaBIeHHH.

12. Wudbopmanms Ha HHPOPMALMOHHBIX CTEHAaX B yNpaBICHHE KKX
nyGIMpyeTcs 3HaKaMH, BBITOIHEHHBIMU PeJlbe(PHO-TOUSHHBIM wpudtom bpaiins Ha
KOHTPacTHOM (hOHE.

13. K cripaBouHO# MHGOPMALIHK OTHOCHTCS Clle/yIoM1as uHbOopMaLu:

13.1. Mecto HaxoxkaeHuss u rpapuku paGotel ynpasienus IKKX,
roCyJJapCTBEHHBIX M MYHMIMIIAIbHbIX OPraHoB | opraHuzauui, oOpalleHHe B
KOTOpBIe HEOOXOANMO ISl TTOMy4eHHs MyHHULUMITAIBHOH YCIyTH, & TaKkKe M®OILL.

13.2. CnipaBounbie Tenedons! ynpasnenus JKKX, opranusaumi, y4acTByOLNX
B MpejoCTaBIeHWH MYyHHLMNAIBHOW YCIYTH, B TOM HHCIC HOMEP TenedoHa-
aBTOMH(OpMATOPA.

13.3. Azpec opUIHMATLHOrO CaifTa, @ TaKKe SJIEKTPOHHOH TMOYThl (nnn)
bopmbl  oOparHoii  cBasu  ynpasienus  KKX B nH(MOpPMALIMOHHO-
TeleKOMMYHHUKAHOHHOH ceT «MHTepHeT».

14.0ny0aukoBanue (pa3mellenue, pacrnpocTpaHeHue) CMPaBOYHOH
uH(OpPMALMK O MpeAoCTaBIeHHH MyHULMIIAILHOH yCIyrd B Cpe/CcTBax MaccoBOH
MHAOPMALIMK OCYLIECTB/IAETCA B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit
denepanyi 0 CpeaCTBaX MacCOBOM MH(OPMALIHH.

15.0tBeT Ha TeneOHHBIH 3BOHOK HauMHAeTcs ¢  MHpopmamuu o
HAMMEHOBAHMH CTPYKTYPHOIO TOJpa3/ielieHns, B KOTOPOE [MO3BOHHMII 3asBUTEIIb,
(baMuIMK, IMEHH, OTHeCTBe (ToCeIHee — [IPH HATMYHH) U I0JKHOCTH CTIeLHAINCTA,
MpUHSBLIETO Teae(OHHbIH 3BOHOK.

16. Bpems TesiehoHHOrO pa3sroBopa He J0/IKHO NPEBbILIATH 10 MHHYT.

17. Tlpy HEBO3MOXKHOCTH CAMOCTOATEIBHO OTBETHTH Ha [MOCTABJICHHbBIC
BOTPOCHI, CHIELMATNCT, NPUHABLIMI 3BOHOK, JOJKEH MepeaapecoBath (MEpeBecTH)
ero Ha Jpyroe AOJKHOCTHOE JIMLO H/IH COOOUIMTH 3asBUTEIIO Tesie)OHHBIH HOMED,
[0 KOTOPOMY MO3KHO I0JIy4HTh HE0OX0AMMYH0 HH(OPMALHIO.
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18. Ipu oTBeTax Ha TejedOHHbIE 3BOHKM M YCTHBIE 00pALLEHHs CrICLHATHCTBI
nopo6HO U B BEXKIMBON (KOPPEKTHOH) popme MHOOPMUPYIOT oOpaTUBILUMXCS JTHLL
O MHTEPeCYIOIMM HX BOINPOCaM O MpelocTaBieHHH MyHHUHMNATbHOH yCIyrH,
obpamaioTcs K HAM Ha «Bbl», MNpOSBISIOT CIOKOHCTBME W BBIUICPXKKY, NalOT
pa3bACHEHHs!, UCKIIF0Yast BO3MOJKHOCTH OLIMOOYHOr0 MK JIBOSIKOrO WX MOHHMAHHA.

19. 3asgBUTENb UMEET NPABO HA [0Jy4YeHHe CBEJEHHH O X0/1e MPe0CTaBICHHs
MyHHMIMMAIBHOH YCIyrH € MOMEHTa [pHeMa ero 3adBKM M JIOKyMCHTOB Ha
npefocTaBiene MyHHLMNANbHOH — yciayrd (ranee  — 3arpoc). 3asBUTEIO
[PeIOCTABISIOTCS CBEICHUS O TOM, Ha KakoM 3Tare (B NpoLecce BhIIOTHEHHA KaKoH
aIMMHHCTPATUBHOM MpoLeaypsl (AeHCTBH) MyHUUMNIATBHOW YCIYTH HaXOIUTCH
npeACTaBIeHHbIH UM 3a1poc.

2. Cranaapt npeaocrasienuss MyHHUHNAIBHOH yeayry

20. HaumeHnoBanue MyHuuunajibHol ycayru — «llpu3Hanue caaoBoro aoma
KMJIBIM JIOMOM M JKHJIOrO JIOMa Ca/I0BbIM IOMOM.

21. HauMeHoBaHHE CTPYKTYPHOro MOJApa3JeieHus, MPeaoCTaBlIsOIEro
MyHHLHNATEHYIO YCIYTy — YIpaBlIeHHEe JKUJIMIIHO-KOMMYHANbHOTO XO03sHCTBa
aZIMUHHCTPALMH MyHHLMIATBHOr0 00pa3osanus ropo/l HOBOMOCKOBCK.

22. B npenoctaBieHM MyHHIMTAIBHOW YCIIyTH Y4acCTBYIOT:

22.1 KOMHUTET MO JeJIONPOM3BOJACTBY aAMMHHUCTPALMH MYHHLHIIAIBHOTO
oOpa3oBaHusi ropo L HOBOMOCKOBCK (/J1ajiee - KOMHUTET 110 N€JIONPOU3BO/ICTBY ).

22.2 ®enepanbHas ciyxk0a rocylapCTBEHHOM perucTpalyu, Kazactpa H
kaprorpaduu (nanee — Pocpeectp).

22.3 UHAMBUIAYATbHBIM NpeAnpHHUMATE/Ib WIH OPUIHYECKOE JIMLO, KOTOPBIC
SBISIOTCS YIEHAMM CaMOpEryJupyeMoil opraHusauup B 00J1acTH  HMH/KCHEPHBIX
M3bICKAHHH.

23. Ilpu mnpenoctasienud MyHuuunansHoi yciyru ynpasiaenue JKKX u
M®IL] ne Bnpase TpeGoBarh OT 3asiBUTEls OCYLIECTBIEHHs ACHCTBHH, B TOM 4YuC/Ie
COrIaCOBaHMil, HEOOXOAMMBIX /Ul [MOJiydyeHHs MyHHULMIIAIBHOH —YCIYyrH H
CBSI3aHHBIX ¢ oOOpalleHHeM B TrOCYy/JapCTBEHHbIC OpraHbl, OpraHbl MECTHOIO
caMOyIpaBlieHHs, OPraHW3alMK, 3a MCKIYCHHEM [MOJIY4eHHSl [OKYMEHTOB H
MH(OpMALIMK, [PeJIOCTABISEMbIX B pe3ylbraTe OKasaHWs yC/Iyr, BKIIOYCHHBIX B
fepedeHb YCIyr, KOTOpble SBISIOTCA HEOOXOAMMBbIMM M 00A3aTe/IbHBIMH AUl
IpeJ0CTABIEHUS MYHHLHMIAILHBIX YCIYr B MYHHLMIAIbHOM o0pa30BaHUK TOPOJI
HoBOMOCKOBCK.

24. Pe3yapraTtoM npejocTaBieHns MyHUIHIATbHOH YCIYTH ABJIACTCS:

24.1 peleHde O MPU3HAHUM CaJ0BOrO J1I0Ma JKHJIBIM JIOMOM WJIH JKHJIOT0 10Ma
ca/lIoBbIM J0MOM (aanee — Pewenue);

24.2 pelenne 06 oTKase B pelocTapieHnd MyHULHMTIATBHON YCIIyTH;

24.3 B ciayyae oOpallieHHs 3asBUTENIs 3a [PE1OCTaB/IEHHEM MyHuUMNalIbHOH
yClIyrd B 3JIeKTpPOHHOH ¢dopme pesyibrar ee NpPeloCTaBlIeHHs HanpaslseTcs
3asgBUTENI0 B JIMYHBIM kaOuHer Ha EAuHBIA nopranl rocylapCTBEHHBIX H
MYHMLMIOAIBHBIX  yeayr  (GyHKuMi) B (opme  3JIEKTPOHHOrO  JAOKYMEHTa,



MOJANMCAHHOTO  YCHJIEHHOH  KBAJIM(MULMPOBAHHONW  3JIEKTPOHHOH  TOAMHCHIO
YIIOMTHOMOYEHHOTO JI0JKHOCTHOIO JIMIA AJIMHHHCTpaLHH. Bmecte ¢ pesy/ibTaToM
npenocTapieHus MyHULHUIAIBHON YCTYrH 3asBUTENIO B JIMYHBIA KkabuHeT Ha
Enuuplii  mopTan  rocylapCTBEHHBIX M MYHHUHNAIBHBIX  YCIYyT (hyHKLHI)
HANpABIAETCs  yBEJAOMJIGHME O  BO3MOXHOCTH  MOJy4eHWs — pesylibTata
npeocTasienuss MyHHUMNANBHOH yciyrd Ha OyMaKHOM HOCHTeNe B MO®ILL. B
yBeJOMJIEHHH AIMMHUCTpaUMs YKa3blBaeT AOCTYIHOE /Ul MONyH4EHHA pesyjbrata
npenocrasieHus ycayru MOLL ¢ ykasannem ajipeca.

25. Cpok mpejocraBieHuss MyHHUMIIAIBHON YCIyIH COCTABISIET 10 pabouunx
[Hell co AHs MOjauM 3ampoca, Oe3 ydeta cpoka JUlsi MpelocTaBieHus 3asBuTeleM
OTCYTCTBYIOILMX TIPABOYCTAHABINBAIONIMX J10KYMEHTOB Ha XKUIIOH 10M I caZ0BbIH
noMm (15 KaneHIapHBIX JIHEH), B TOM YHCJIE:!

25.1. cpOK MOATOTOBKM pe3yJibTara NpeloCTaBIeHH MyHHUUMNATBHOR YCIYTH
- 9 pabounx aHeH ¢ JaThbl 104K 3a1poca, BKIOYas:

25.1.1 cpok (hopMHUpPOBaHMs M HANpaBIeHHs MEKBEIOMCTBEHHOTO 3allpoca - 1
pabouunil 1eHb;

25.1.2 cpok mojiyueHMs OTBETa Ha MEKBEILOMCTBEHHBIH 3anpoc - 5 paboumnx
JAH5,

25.2 cpoK HampaBJ/ieHHs pe3yJbTaTa MyHHLMIAIBHOH yCIyru 3asButeto - |
paGouuil JeHb CO Hs MPUHATHS PeLIeHHs, YKa3aHHOro B IMyHKTE 24 HaCTOSILLEro
AJIMHHHCTPATHBHOI'O pPerjiaMeHTa.

26.Ilepeuenb HOpMaTHBHBIX [1paBOBBIX aKTOB, peryJMpyroLHux
npesocrapienre MyHHLMIANbHOH yciyrd (¢ yKasaHWeM HMX PEKBH3HTOB N
MCTOYHHKOB MX O(QULMATIBHOrO OMyOIMKOBaHHS) Pa3MELIACTCS!

26.1 Ha obuLMaNIbLHOM caiite B paszene « MyHHLIHNATbHBIC yCIYTHY;

26.2 na EauMHOM moprane rocylapCTBEHHBIX M MYHHLMNAIBHBIX yCIyT
(pyukumit) (http://www.gosuslugi.ru);

26.3 na Ilopraje rocyaapCTBEHHBIX M MYHHUMMATBHBIX yCIyT (pyHKLIMI)
Tynbckoit o6nacty (http://www.gosuslugi71.ru).

27. UcueprbiBaloLinii nepeveHb J0KyMEHTOB, HeoOXOAMMBIX B COOTBETCTBUH C
HOPMATHBHBIMH MPABOBbIMU aKTaMH JUIS TIPEIOCTABICHNA MyHHULHIATBHOH YCITYIH
MW yClyr, KOTOpble SBIAIOTCS — HEOOXOAMMBIMH M o0s3aTe/IbHBIMU IS
npefocTaBieHuss  MyHHLMIAIbHOH — YCIyrd, — MOAJeKAUMX  [PEACTABICHHIO
3asBUTENEM:

27.1 sasenenue (mo Qopme - npuioxkenue | K HACTOSLIEMY
AJZIMHHMCTPATHBHOMY PErJIaMeHTYy), B KOTOPOM YyKa3bIBalOTCs KaJacTpOBbIM HOMEP
caZl0BOr0O JIOMa WJIM JKHJIOrO JIOMa M KaJacTpOBbIH HOMEp 3eMEJIbHOrO y4acTka, Ha
KOTOPOM PacroJIOXKeH CaIOBbIi JIOM WK XKHJIOH J10M, MOYTOBLIM aapec 3asBUTEI
WM afpec 3JIeKTPOHHON MOouThbl 3asBUTEIs, @ TAKKE crioco0 MoJyuyeHus pesysibTara
okaszaHusi MyHHIMIAILHOH YCIyrd (MOYTOBOE OTIpaBeHHE C YBEAOMJICHHEM O
Bpy4YEHHH, JIEKTPOHHAs I0YTa, MOIyYeHHE JIHYHO B M®IL], nonaydyeHue JIHYHO B
ynpasneHuu JKKX);

27.1.1 npu noaadye 3asABICHUS TMYHO 3asBUTENb NPEAbSBIACT JOKYMEHT,
yJ0CTOBEPAIOLIMI JINYHOCTD (B KauecTBe JIOKYMEHTA, yAOCTOBEPAIOLIErO JHHHOCTD,



3asBUTENIb TPEACTABISET OAMH M3 JOKYMEHTOB, YIOCTOBEPSIOUIMX JIMYHOCTB,
MPU3HABAEMBIX TAKOBBIMH B COOTBETCTBMH C 3aKOHOJATeNbCTBOM PoccHiicKou
Qenepauuu);

27.1.2 npu nopave 3asBJICHHUs JIUIHO MPEACTABUTEb 3asiBUTENIS MPEIbIBIACT
JIOKYMEHT, YJOCTOBEpSIIOLIMH JIMYHOCTh M JIOKYMEHT, YIOCTOBEPSIOIIMH IpaBo
(MOTHOMOYMS) TpeacTaBUTeNsl 3asBUTeNsl, O(MOPMIEHHBIH B COOTBETCTBHU C
3aKoHOAaTe1bCTBOM Poccuiickoit enepanmu.

27.2 npaBOyCTaHABIMBAIOIMH JOKYMEHT Ha JKHJIOH JI0M MJIM Ca/I0BbIH JIOM B
cily4ae, eciid IpaBo COOCTBEHHOCTH 3asiBUTE/s Ha CaloBbIH JIOM M/ JKHIIOH JI0M He
3aperucTpUpPOBaHO B EJMHOM rocylapCTBEHHOM peecTpe HEeIBMKMMOCTH (Jajee —
EI'PH), uin HOTapuanbHO 3aBEpEHHYIO KOIHIO TAKOT0 JOKYMEHTA;

27.3 3akmoueHde 10 00C/IeI0OBAHMIO TEXHUYECKOIO COCTOSIHUS OOBEeKTa,
MOJATBEPIKIAloIIee COOTBETCTBHE CaJ0BOr0O [0Ma TpPeOOBAHMAM K HAJEKHOCTH U
0€30MacCHOCTH, YCTAHOBIEHHBIM 4YacTblo 2 cTaTbu S5, cratesimu 7, 8 u 10
MenepansHoro 3akoHa «TexHuueckud persiaMeHT o O€30MacHOCTH 3AaHHH H
COOPY’KE€HH», BBIIAHHOE WHAMBHU/IYalbHBIM IIPEIIPUHUMATENIEM HIIH IOPUAMYECKUM
JIALOM, KOTOpBIE SIBJISIOTCS Y/I€HAMH CaMOperyJMpyeMoi opraHu3alud B 00JaCTH
MH)KEHEPHbIX U3bICKAHUH (B Cilyyae NMPU3HAHMUS CaJl0BOr0 J10Ma KHUJIbIM JIOMOM);

27.4 B cimyvae, eciM CaJOBBIH J0M MM JKHIOH J0M OOpeMeHEeH MpaBaMu
TPeTbUX JHL, - HOTApHaJIbHO YIOCTOBEPEHHOE COIJIaCHE YKa3aHHBIX JIMIl Ha
NpHU3HAHUE CaZI0BOr0 J10Ma KHJIBIM JIOMOM HJIK KHJIOTO 0Ma CaZ0BbIM IOMOM.

28. McuepnpIBaroLIMi rnepeyeHb J0KYMEeHTOB, HE00OXO0AMMbIX B COOTBETCTBHH C
HOPMATUBHBIMH MMPABOBBIMHU AKTaMU JUIsi peaocTaBieHuss MyHUUMNAIbHON YCIYTH,
KOTOpbl€ HAXOAATCS B paCMOpsiKEHUH IOCY/1apCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJI€HUSI W  HHBIX  OpPraHoB, YYacTBYIOUIMX B  [peJOCTaBICHHH
rOCYJapCTBEHHBIX MWJIM MYHUUMIAJIbHBIX YCIYr, W KOTOpble 3asBUTE]b BIIPaBe
NPEICTaBHTh:

28.1 Bbimucka M3 EAMHOrO rocyaapcTBEHHOrO peecTpa HEeIABHAKHMMOCTH 00
OCHOBHBIX ~ XapaKTepUCTHKaX M  3aperMCTpUpOBAaHHbIX MpaBaX Ha  OOBEKT
HEJIB)KUMOCTH (Jajsiee - BbIMMCKa M3 EaMHOro rocyaapcTBeHHOIO peecrpa
HeJIBM)KUMOCTH), COZIeprKalliasi CBe/IeHHs O 3aperuCTPUPOBAHHbBIX MPaBax 3asBUTENs
Ha CaJIOBBIH JIOM WJIH JKUJION JI0M, 3asBUTEIb MOXKET NOIy4uTh B Pocpeectpe;

28.2 BbIMKCKa U3 EAMHOrO rocy1apcTBEHHOr0 peecTpa FopuAHYeCKUX JIMLL,

28.3 BbIMMCKa W3 EAMHOrO rocylapCcTBEHHOIO peecTpa WHIAMBHIYaJbHBIX
npealpuHUMAaTeNei.

29. Ynpasnenue JKKX 1 MOL] He Bripase TpebGoBaTh OT 3asBUTE:

29.1 npexacraBieHMs JOKYMEHTOB M HHGOpPMALMH MM  OCYLIECTBIICHHS
NEeHCTBH, TMpeACTaBIeHUE WM OCYLIECTBJIEHHE KOTOPBIX He TMpeayCMOTPEeHO
HOPMaTHBHBIMH [TPABOBBIMH aKTaMH, PEryJIMPYIOLIMMH OTHOILIECHHS, BO3HHKAIOIIHE B
CBsI3H C MpeaocTaBleHneM MyHULMIAIbHBIX YCIIYT;

29.2 mpeacTaBneHHs JOKYMEHTOB M HH(OPMAIMH, KOTOPbIE B COOTBETCTBHUH €
HOPMAaTHBHBIMH IpPaBOBbIMH akTamu Poccuiickoit @Penepaunu, HOPMAaTHBHBIMH
MpaBOBbLIMM aKkTaMH TyJbCKOH 00JaCTM M MYHMUMIIAJILHLIMM [PABOBBIMH AKTaMH
HAXOAATCSs B PAcMoOpsyKEHWH TOCYJapCTBEHHBIX OpPraHoB, MPEeAOCTaB/IAIOLIMX



rOCYIapCTBEHHYIO YCIyTy, MHBIX TI'OCY/J1apCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
caMoynpaBleHuss W (MJIM) [OJABEJIOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHaM M
opraHaM  MEeCTHOrO  CaMmOyINpaBjlIe€HUs ~ OpraHu3aluii,  y4acTBYIOLIMX B
MPe/IOCTABIEHHH TOCY1apPCTBEHHbBIX WM MYHHLMIAIbHBIX YCIYT, 38 HCKIOYEHHEM
JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 PeaepanbHoro 3akona ot 27.07.2010
No  210-®3 «OO6  opraHuzauuu  [peaoCTaBIE€HHUS  TFOCYJapCTBEHHBIX U
MYHHIHATBHBIX YCIyr» (nanee — MeepanbHblil 3aKO0H);

29.3 mpezacraBlieHHs JOKYMEHTOB M HMHGOpPMAalMM, OTCYTCTBME M (HJIH)
HEO0CTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh [IPH NIEPBOHAYATBHOM OTKa3e B pueme
JIOKYMEHTOB, HEOOXOJAMMBIX IS TIpeocTaBIeHnss MyHHIMNAnbHO| yCayru, 1100 B
npeaocTaBleHHH MyHHLIMIATBHON YCIIYTH, 338 HCKITFOYEHHEM CIIE/YIOLINHX Clydaes:

29.3.1 u3meHeHue TpeOOBAHMI HOPMATHBHBIX MPABOBBIX AKTOB, KACAFOLLMXCS
npefocTaBliendss MyHUUMNATBHON — YCIYTH, TOCje [epBOHaYalbHOH IMOAauM
3asiBJICHUs O MpeJocTaBaeHHd MyHHUMIIATBHOR YCIYTH;

29.3.2 HasiMuKe OLIMOOK B 3asBKe O MpeaocTaBieHn MyHHIUIIAIBHOH YCIYTH
M JIOKYMEHTax, MOJaHHBIX 3asBUTEJIEM I0CJIe MEepPBOHAYAIBHOIO OTKasa B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MpeaocTaBIeHns MyHHIMNANbHOH yCiyru, ando B
MpesocTaBIeHdH MyHHLMIAIBHOW YCIYrH, W He BKJIIOYEHHBIX B [PE/ICTABICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

29.3.3 ucTeyeHHe CpoKa AeMCTBHS JOKYMEHTOB WIIM U3MEHEHHe MH(OpMalnH
mocje MepBOHAYAIBHOrO OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOAWMBIX Ul
npeaocTaBienus  MyHHUMIaAbHOW — yciyrd,  aubO B NPeJIOCTABICHHMH
MyHHMUMIIANBHON YCIYTH;

29.3.4 BblsBIeHHE JOKYMEHTAJIbHO TOATBEPIKAEHHOro (hakra (MpU3HAKOB)
OMIMOOYHOrO MM MPOTHBONPABHOIO AeHCTBUs (0€31eHCTBHs) I0KHOCTHOIO JiHLa
AIMHHMCTpALIMK,  MYHMLMIAIBHOrO  ciayskallero, pabotHuka M®PLL  npw
NepBOHAYAIBHOM OTKa3e B IpHEMe J0KYMEHTOB, HEOOXOAUMBIX /sl [Pe10CTaBICHUs
MyHHULMIATBHOM yCIyr, TM00 B npejocTaBieHud MyHUIMNAIbHOH YCIYTH, O YeM
B MMCHBMEHHOM BHJE 3@ [OJIKUCHIO [J1aBbl AJAMHHHUCTPALMH MYHHIMNAIBHOIO
obpasoBanus ropoa HoBoMockoBek (Janee-riaBa AJAMUHUCTPALIMK), PYKOBOIHMTE s
M®L] npu nepBoHaYaNbHOM OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUlsl
npefocTaBieHds MyHHLHMIAIBHOH YCIyrd, yBeAoMIseTcs 3asBHTeNb, a TaKKe
IPUHOCATCS U3BMHEHHS 3a J10CTaB/IEHHbIE HEY100CTBa;

29.4 mpenocrapiaeHye Ha OyMaKHOM HOCHTeJE JOKYMEHTOB M WH(pOpMaLHH,
3JIEKTPOHHBIE 00pa3bl KOTOPLIX paHee ObljM 3aBEPEHbl B COOTBETCTBMHU C IIYHKTOM
7.2 yactu 1 crarbu 16 (DenepanbHOro 3aKoHa, 3a HCKJIKOYEHUEM Cy4aeB, €C/H
HaHeceHHe OTMETOK Ha TaKHe JOKYMEHTBI JIHOO UX U3bATHE SBIAETCS HEOOXOMMBIM
YCJIOBHEM IPEIOCTABICHHUS FOCY1apCTBEHHON MJIM MYHULMIATLHOH YCIIyrH, H HHbIX
Clly4yaeB, YCTaHOBIIEHHbIX (pe/lepaibHbIMU 3aKOHAMM.

30. He pmomyckaercss OTKas B IIpMeMe 3arpoca M HHBIX JIOKYMEHTOB,
HEeOOXOAMMBIX JUIs IpeaocTaBleHus MyHHUMIAIbHOH YCIYrH, a TaKiKe OTKa3 B
npeaocTaBieHnd MYHHUMNATbHOH YCIYrd B Cllydae, €CjId 3arnpoc W JA0KYMEHTHI,
HeOOXO/MMBIE IS MpeaocTaBieHus MyHMLMNAJbHOH — YCIyrd, TMOJaHbl B
COOTBETCTBMM ¢ WH(oOpMauuMerd O Ccpokax ¢ TOpsjaKe [peioCTaBICHHs



MyHnuumnanbHoON yciyrd, onyOJMKoBaHHOM Ha EjvHOM noprase rocyaapcTBeHHbIX
¥ MYHHULMNAIBHBIX YCAYT (GYHKUMH) U 0ohULHAIBHOM CaiTe.

30.1. I'lpu mpenocraBneHur MyHHUUMIANBHON YCIYTH B 3JIEKTPOHHOH (opme
ynpasieHue JKKX He BnpaBe TpeboBaTh OT 3asBUTENS COBEPLUEHHUS UHBIX AEHCTBHI,
KpOMe TMpOXOKJIEHHUs HIASHTH(PHUKALUHK W ayTeHTHU(PHUKAUMUH B COOTBETCTBHH C
HOPMAaTUBHBIMH NPaBOBbIMH akTaMu Poccuiickoit Penepaumu.

31.McuepnbiBatoniuii nepeveHb OCHOBAHMM /71 OTKa3a B IPUEME 3arpoca:

31.1 ecam nMUOM, TNPEACTABUBLIMM 3asBI€HWE JIMYHO, HE IpeabsABJIeH
JOKYMEHT, Y/JOCTOBEPSIOIIMA JIMYHOCT M (MIM) JOKYMEHT, ITOATBepKAArOLIHi
MIOJTHOMOYHS MPEeACTABUTES 3asiBUTEJIS;

31.2 npencraBieHus 3ampoca JIMLOM, HE YKa3aHHbIM B 3asBJICHHHM (He
3asiBUTEIEM U He NpeJCTaBuTesIeM 3asBUTEs);

31.3 ecau npeacraieH 3anpoc, opoOpMIEHHBIH ¢ HApyLIEHUsIMU TpeOOBaHUM
HacTosilero AJMMHMCTPATMBHOIO perjlaMeHTa, B TOM 4MCle, €CJId 3asiBICHHE
opopmiieHo He 10 QopMe, YCTAHOBIEHHOW HACTOSLWMM AJIMUHUCTPATHBHBLIM
perjaMeHTOM, a TaK)Ke, €C/IM JIOKYMEHTbl, NPHJIOKEHHble K 3asiBJICHMIO, He
COOTBETCTBYIOT MEPEYHIO JOKYMEHTOB, YKa3aHHOMY B 3asIBIICHUH;

31.4 noKyMeHTBI cOJep KaT MOBPEK/ACHHUS, HAJITMUHE KOTOPbIX HE [MO3BOJISIET B
MOJIHOM 00BEMEe HCIO0JAb30BaTh HHGMOpPMALMIO M CBeIAEHHUs, COAeplKallluecs B
JOKYMEHTax VISl IPEe0CTaBICHUS YCIIYTH;

31.5 npexacrasieHHble 3asBUTENIEM JOKYMEHTBI COAEPKAT IMOJYMCTKH H
WCIIpaBJeHUss  TEeKCTa,  HE  3aBepeHHble B TMOpsiAKe,  YCTAHOBJIEHHOM
3akoHo/aTenbCcTBOM Poccuiickoit Menepaunu;

31.6 npeacTaBaeHHbIe AOKYMEHTBI WM CBEJEHHS YTPAaTUIM CUIY Ha MOMEHT
oOpalleHust 3a YCIyro (JOKYMEHT, YAOCTOBEpSIOLIMH JIMYHOCTh; JOKYMEHT,
YAOCTOBEPSIIOLMHI TIOJHOMOYMS ITpe/IcTaBuTells 3asiBUTes, B clydae oOpallleHus 3a
MpeOCTABIEHHEM YCIIYTH YKAa3aHHBIM JIMLIOM );

32. OcHoBaHMsl Uls NPHOCTAHOBIEHUS MpeaoCTaBleHUs MyHUUMIAIbHOM
YCJIYTH OTCYTCTBYIOT.

33. HcyepnbiBaloUIMil repeyeHb OCHOBAHMH JUIsi OTKa3a B [PU3HAHHUH
CaZ0BOro A0Ma JKHUJIBIM JOMOM MJIH JKHUJIOTO 10Ma CaI0BbIM JOMOM:

33.1 HempeacTtaBieHHe  3asBUTENEM  JOKYMEHTOB, MpPeLyCMOTPEHHbIX
noanyHkrom 27.1 v noanyukrom 27.3 nyHkra 27 HacTOALEro AAMHUHHUCTPATUBHOIO
periamMeHTa;

33.2 noctyruieHre B AIMHHHUCTPALMIO CBEIEHHH, coaepkamuxcs B EauHom
rOCYy/apCTBEHHOM  PEECTpPe  HEABHKMUMOCTH, O 3aperUCTPHPOBAHHOM  IIpaBe
COOCTBEHHOCTH Ha CaJOBbIA JIOM HJIM JKWJIOH JOM JIMlLA, HE SBJISIOLIErocs
3asBUTENIEM;

33.3 nocrynyienue B AAMUHUCTPALUIO YBEIOMIIEHHs! 00 OTCYTCTBHU B ElMHOM
rOCyIapCTBEHHOM peecTpe HeJABHIKMUMOCTH CBEJIEHHH O 3aperMCTPHPOBAHHBIX IIpaBax
Ha CaJOBBIM JIOM WJIM JKWJIOH JOM, €CJM [IPaBOyCTAHABIMBAIOIUMN JOKYMEHT,
NpeIyCMOTPEHHBIH MYHKTOM 27.2 HacTosiero AIMWHHUCTPaATUBHOIO perjiaMeHTa,
WJIM HOTApUaJIbHO 3aBepeHHasi KOIWs TaKoro JAOKYMEHTa He ObLIM IpeJCTaBJIeHbl
3agBureneM. OTKa3s B NPU3HAHUM CAZ0BOI0O J0Ma KHUJIBIM JIOMOM HIIM JKHJIOTO J0Ma



CaJOBbLIM JIOMOM [0 YKa3aHHOMY OCHOBAaHMIO JIONyCKaeTcs B cCllydae, ecCiu
AIMHHUCTpALUs T0C/e TONydeHWs YyBeloMieHuss o0 orcyrctBuM B EnnMHOM
rocyJapCTBEHHOM peecTpe HeJABHKUMOCTH CBEAeHHH O 3aperuCTPHPOBAHHBIX NpaBax
HA CAJOBBIH 1OM MJIM JKHJIOH I0M YBeJOMMIA 3asiBUTEls yKa3aHHbIM B 3asBJICHHH
cr1oco60M O MOMYYEHHH TAKOTrO yBeJIOMIICHUs, MPeIokKuIa 3asBUTE/IO NPEICTaBUTh
MPaBOYCTAHABIUBAIOLIMI JIOKYMEHT, MPe1yCMOTPEHHbIA MyHKTOM 27.2 HAacTOsALIEro
AZIMUHHCTPATHBHOTO pPEriIaMeHTa, WJIM HOTapHallbHO 3aBEPEHHYIO KOIMHIO TaKoro
JIOKyMEHTa M He [OJy4dua OT 3asBUTe]s TAKOW JAOKYMEHT W/IM TaKyl KOMHIO B
TeueHMe 15 KajeHIapHbIX AHEH CO [IHs HanpaslIeHHs YBEJIOMJIEHHUS O NpeICTaB/ICHNHH
NpaBOyCTAHABIMBAIOLLErO JOKYMEHTA;

33.4 wdenpejacTaBieHHe  3asgBUTENEM  JOKYMEHTa,  [PEAyCMOTPEHHOIO
noanyHkroM 27.4 nysnkta 27 Hacrosulero AJMHHUCTPATHBHOIO perjaMeHTa, B
cIlyyae ecyId CaloBbIH J0M HJIH JKUIO0H 10M 0OpeMeHeH MpaBaMu TPEThHUX JIULL

33.5 pasMmeleHHe CaJ0BOrO 0Ma WITH XKUIIOrO 10Ma Ha 3€MEJILHOM YYAaCTKE,
BH/Ibl PA3pPELIEHHOrO MCIIOB30BAHHMS KOTOPOTrO, YCTAHOBICHHbIE B COOTBETCTBHH C
3aKkoHomarenbcTBOM Poccuiickoit  Denepaumu, He NpeAyCcMaTpUBaKlOT  TaKOTo
pasMelLeHus;

33.6 HCIMOJIB30BAHUE KUJIOrO JA0Ma 3asgBUTEIEM WKW WHBIM JIMLIOM B Ka4eCTBC
MecCTa MOCTOSIHHOIO TPOYKUBAHUS (P PACCMOTPEHHM 3asiBJCHHSA O MNPU3HAHUH
KAIOT0 I0Ma CaZ0BbIM JIOMOM);

33.7 pa3MelleHue caoBOro 10Ma Ha 3eMe/IbHOM y4acCTKe, pacro/okeHHOM B
rpaHMlaX 30Hbl 3aTOIUIEHMs, NOATOMUIEHHs (TIPH PAacCMOTPEHHH 3adBICHHA O
NMPU3HAHUK CAZOBOTO 10Ma JKHIIBIM JIOMOM).

34. TlepeyeHb yciyr, KOTOpble SBJIAIOTCS HEOOXOAMMBIMU H 00si3aTe/IbHBIMH
JUTs TIpeocTaBIeHnst MyHHLUIAaAbHOH yCIyTu:

34.1 odopmieHHe 3aK/tO4YeHHs M0 00C/e0BaHUIO TEXHUYECKOro COCTOAHHS
00beKTa, MOATBEpX/AIONIee COOTBETCTBHE CajoBOr0  [0Ma TpeDOBaHMAM K
HaJe)KHOCTH U Oe30MacHOCTH.

35.B3uManKe rocyAapcTBEHHOM TMOLUTMHBI M (MJIM) WHOM TjaThl  3a
npejocTaBieHie MyHHLMIAILHON YCIIYTH, He OCYLUECTBIISETCS.

36. Iopsamok, pa3Mep M OCHOBaHHMs B3MMaHHWs I1aThl 33 MPEAOCTABICHHE
YCITyTH, KOTOpbIE SABJISIOTCS HEOOXOMMMBIMH H 00513aTe/IbHBIMU JUIsSL [IPEA0CTAB/ICHUA
MyHuUHIaIBHON YCIYTH:

36.1 odopmiieHHe 3aKIIOUEHHs 10 00CIIe10BAHNIO TEXHMYECKOro COCTOAHMS
00beKTa, [OATBEpIIAlOlIee COOTBETCTBAE CAJ0BOrO 0Ma TPeOOBAHHAM K
HAZEKHOCTH M 0€30MaCHOCTH, YCTAHOBJIEHHBIM YacTbiO 2 CTaThH 5, CTATBAMH 7, & H
10 denepanbHoro 3akoHa «TexHudeckuil pernameHT O 0€30MaCHOCTH 3/aHHH U
COOpPY’KEHHI1», BEIIaHHOE HWHAMBUAYaIbHBIM MPEANPUHAMATENIEM UIH I0PHAMYCCKIM
JTULOM, KOTOpBIE SBJIAIOTCS YJICHAMHM CaMOpPETryJIHpyeMOH OpraHu3aluu B obnactu
MHKEHEPHBIX M3bICKaHMH (B Cily4yae MPHU3HAHHUs Ca0BOrO JIOMa KHIIbIM OMOM )
OCYILECTBIISETCS: MHAMBHYaIbHBIM [PeANPUHUMATEIEM UK IOPHANHECKHM JIHLIOM,
KOTOpble SBISIIOTCS YIEHAMH CAMOpEryJlMpyeMOd OpraHusalud B obnacTu
MHKEHEPHBIX M3bICKaHMH Ha OCHOBAHMH JI0TOBOPA Ha BbITNOJIHEHHE paboT no 1LeHe,
yCTAHOBJIEHHON WHMBH/YalbHbIM MPEANPHHUMATENEM WK FOPHAHYCCKAM JIHIOM
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JU1S1 IaHHOT'O BUJ1a padoT.

37. MakcumabHbIM CPOK OXKHMJaHUs B OUepeaH MpH Iojaqye 3arnpoca U MpH
MOJyYeHHUH pe3yJbTaTa MpeaocTaBieHuss MyHULMNANbHOW YCIYI'H He JIOJIKeH
MpeBbIIATh 15 MHHYT.

38.Cpok perucrpaluy 3arnpoca — B JIeHb [IOCTYIUIEHHUs 3anpoca JIM0O B MepBbIi
paboumii ieHb, B ClIy4yae MOCTYIUIEHUS 3apoca B IEKTPOHHON (popMe B BbIXOIHOU
(rmpa3aHUYHBIN) JEHb.

39. Perucrpamusi 3anpoca  OCYLIECTBISETCS B aBTOMaTH3MPOBAaHHOM
nHpopMmalnoHHOH cucteme (nanee — AHC).

40. TlpenocraBneHne MyHUUHUNAIBHON YCIYTH Ha4YHHAETCA C MOMEHTA
npueMa M perucTpaluHu 3amnpoca.

41. Ilpu HampaBiieHUH 3asiBlieHUss B 2J1eKTPOHHOH (hopme ynpasienne KKX
obecrieyrBaeT ero NpUeM U perucTpaurio 0e3 HeoOXOAMMOCTH TOBTOPHOIO
npeacTaBleHus 3asBUTENIeM 3asiBlIeHHs Ha OyMaKHOM HOCHTEJE.

42. Tlpu ortnpaBke 3asBleHMs  nocpeacTBoM  ExmHoro  mnoprana
rOCYyJIapCTBEHHBIX W  MYHMUMOAIBHBIX  ycayr  ((yHKUMIi), aBTOMaTHYECKH
ocyuiecTBisieTcss GopMaTHO-JIorHyeckas MpoBepka CHOPMUPOBAHHOIO 3asiBJIEHHS
nocJie 3arnojHeHus 3assBUTEIeM Kax/10r0 U3 Mojel 3J1eKTPOHHON (GOopMbl 3asBIEHMS.
[Tpu BBISBJIEHHH HEKOPPEKTHO 3arOJIHEHHOTO MOJIsl 31@KTPOHHOH (hOPMBbI 3asiBJIEHHS
3asBUTENb YBEIOMJISIETCS O XapakTepe BbIABIEHHOH OWIMOKM M MOpsjKe ee
yCTpaHeHHsi MOCPEACTBOM HMH(OPMAUMOHHOIO COOOILEHHS HENOCPEACTBEHHO B
3JIEKTPOHHOM (opme 3asiBIeHUS.

43. [lpu ycriellHOM OTNpaBKe 3asBJICHUIO IPUCBAMBACTCS YHHUKAIIbHBIH HOMED,
0 KOTOpPOMY B JIMYHOM KaOuHere 3asiBUTessl MOCpPeACTBOM LEanmHoro mnopraia
rOCYJapCTBEHHBIX M MYHHLMNANbHBIX ycnyr (dyHkuuit), 3asBurento Oyner
npeacTaBieHa HHGOpPMAIUA O X0/1€ BBITIOJTHEHHS YKa3aHHOIO 3asiBIIEHHS.

44 TpeboBaHuss K  MOMELIEHMsIM, B  KOTOpPBIX  IIpeJOCTaBIISETCS
MyHuuMnanbHas ycuyra:

44.1 BXon B 34aHWe J0JKeH ObITh 000pYI0BaH BBIBECKOH € IOJIHBIM
HAaUMEHOBaHHUEM AJMUHUCTPALMH;

442 Bxoa B 3maHue J0JKeH obOecrnieudBaTh OeCHpensTCTBEHHBIH dOCTYII
3agBUTEIIEH;

44.3 coTpyAHUKH AIMMHUCTPALUK J10JKHBI 00€CIIEUMTh NOMOLLbL 3asiBUTE/H0-
UHBAJIMY MPH BXOJE B 3/laHHE U BbIXO/E U3 HETO;

444 nomxeHn ObITh oOecrieyeH JOMYCK B 3JaHHe COOAKM-MOBOJABIPS [PH
HaJIMYMU JJOKYMEHTa, MOJATBEPKAAI0IIEro ee crelyaipHoe odecrneyeHue, BbIJIaHHOTO
no ¢opme yCTAaHOBJIEHHOH (e/lepajlbHbIM OpPraHOM HMCIIOJHHUTEJIbHOW BIIACTH,
OCYLUECTBJISAIONIMM (QYHKIHH 1O BBIpadOTKE M peaju3allid IocyaapCTBEHHOH
MOJIMTHKK U HOPMATHBHO-TIPABOBOMY pEryJMpPOBAaHHUIO B C()epe COLMAIbHOM 3aLUThI
HaCeJIeHUsI,

44.5 nomemenus a1t KHGOPMHUPOBAHUS 000PYIYIOTCS CTeHAAMU (CTOMKaMH),
coaepaluMi HHGOPMALMIO O MopsiJike npeaocTaBieHuss MyHHLIMIAIbHOR YCIIYTH,
B TOM 4MCje TepedeHb [JOKYMEHTOB, HEOOXOAMMBIX Ul MPEI0CTaBJICHHS
MyHHUMNATBHOR yCIyTH, 00pasiibl UX 3aM0JHEHHS;
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44.6 wadopmManus Ha cTeHjaax (CrToikax) J0/MKHA AyOIMpOBaThCs 3HAKAMH,
BBINOJIHEHHBIMHU pelibe(hHO-TOYeqHbIM LiprudTOM bpaiins Ha KoHTpacTHOM (oHe.

447 B mecta s HMHOOPMUPOBAHWUs JO/DKEH OBITH obecredeH [AOCTYII
dusHuecKuX UL A O3HAKOMJIEHMs ¢ MH(pOpMalMeH He TOJbKO B 4achl NpHeMa
3aMpocoB, HO M B pabouee BpeMsi, KOraa npuem 3asiBUTeNIeH He BEIeTC s,

44.8 Mecra Ul OKMJIAHHUS JTOJKHBI ObITh 00OPYIOBaHbl CTYJIbAMHU, CTOJIAMH,
HH(QOPMAIIMOHHBIMH CTEHIAAMH, a TAKXKe IAPYruM 000py10BaHHeM, 00eCeYHBAIOLLIM
YCJIOBHS IS 3aMOJIHEHHsI 3asiBUTE/ISIMH 3aI1poca,

44.9 mecta mas npuema 3asBUTeNel I0KHbI ObITh 00OpPYIOBaHbI CTYJIOM,
MMeTh 000PYA0BaHHOE MECTO /ISl MUChbMa U PACKIIAJKH TOKYMEHTOB;

44.10 nomelleHus AA8 TNpuema 3asBUTeNeH 1OJUKHBI ObITh OCHALLCHBI
¥HQOPMALMOHHBIMU TabIMYKaMK (BBIBECKAMM) C YyKa3aHWeM HoMepa KaOuHera,
Gamunuii, WMeH, OT4ecTB (MOcjieiHee — TNpPH HalM4YMK) W JIOJDKHOCTeH JIMLL,
OTBETCTBEHHBIX 3a TNpHeM J[OKYMeHTOB, rpaduka npuema 3agpureleil U
NyOaMpOBaThCS 3HAKAMH, BBIIIOJIHEHHBIMH pelbeHO-TOYeUHbIM WpH(TOM bpaiins
Ha KOHTpacTHOM (hoHe;

44,11 xapakTepUCTUKH TMOMEILUeHHH TMpHeMa W BblAaYH JIOKYMCHTOB
ynpasnenns JKKX B gacTu 00beMHO-IIAHUPOBOYHbIX U KOHCTPYKTHBHBIX PEILCHHH,
OCBEILleHHs, T0XKapHOi 0e30MacHOCTH, HHKEHEpHOro 00OpYA0BaHUs J10JIKHBI
COOTBETCTBOBATL TPeOOBAHHMSM HOPMATHBHBIX JOKYMEHTOB, JACHCTBYIOLUMX Ha
tepputopun Poccuiickoi Menepainu,

44.12 nomxHO ObITH OOECleYeHO COMPOBOXK/IEHHE 3asgBUTE/ICH-HHBAINW/IOB,
MMEIOLLMX CTOHKHME pacCTpoicTBa (YHKUMH 3peHHs M CaMOCTOATEIBHOIO
Mepe/IBUKEHHUS, 110 34aHUIO, @ TaKiKe OKa3aHWe MOMOLM 3asBUTe/IAM-HHBAINIAM B
MpeosIoieHhH 0apbepoB, MELAIOUMX WM TMOJNY4YUTh MYyHHUMIAILHYIO YCIyry,
OTBETCTBEHHBIMH COTPY/IHHKAMHU.

45.TpeGoBanuss K  [OMELIEHHMsAM, B  KOTOPbhIX  MPEAOCTaBIISCTCs
MyHHUIMIIAIBHAS yCayra, B TOM uHcjle K OOeCreveHWro JOCTYMHOCTH WX s
MHBAINIOB, YKa3aHHbIe B MyHKTe 44 HacTOsALIEro AJAMUHHCTPATHBHOIO PErjiaMeHTa
pacrpoCTPaHsiOTCS  Ha  MHOTOQYHKUMOHAJbHbIE — LEHTPBI  MPEJOCTAB/ICHHS
rOCYJapCTBEHHBIX M MYHHMLMMAIBHBIX  yCJIyr, B  KOTOPBIX  OpraHu3yeTcs
npegocTaBieHe MyHHLMIIAIBLHOH YCIYTH.

46.ITokazaTeassMH JOCTYITHOCTH M KauecTBa MpeJocTaBlieHust MyHHULHMIAIbHOH
YCIYTHU SIBJISIFOTCS

46.1. KonnuecTBO B3aUMOJIEHCTBUN 3asiBUTENIsl ¢ JOKHOCTHBIMH JIMLIAMH [1PH
npeaocTaBIeHMd MyHHLMNAIBHOR yCIy 1.

46.2. TlpomomKUTEIbHOCTh OXKHMAAHWsA IpueMa 3asiBUTeeM [P [oAaqe
3asiBJIEHHs O MpeaoCTaBleHHH MyHULUNIAIbHOH YCITYTH.

46.3. CobaroieHre cpoOKOB MpeaocTaBieHns MyHHLMIATBHON YCIyTH.

46.4. Hamuuue sxanob 3asiBuTeNell Ha pellieHuss W AeHCTBUs (Oe3neicTBHe)
AJIMHHHCTPAIIMH, TOKHOCTHBIX JIMLL AJIMHHHCTPALIUH, MYHHLHIAIBHBIX CITy/KalLMX
MpH NpeaocTaBIeHUH MyHHIHNIAIbHOR YCYTH.

46.5.Y10BI€TBOPEHHOCTh ~ 3asiBUTENEH  KA4yeCcTBOM M JIOCTYIHOCTBIO
MyHHUHMTIANIBHON YCITYTH.
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46.6.ITonHoTa, AaKTYalbHOCTb M JOCTYNHOCTb HMH(MOPMALMH O [OpsIKe
npenocTaBieHuss MyHULMIIATBHOR YCITyTH.

46.7. B03MOXHOCTb JMOO HEBO3MOJKHOCTb MOJydyeHus MyHHUHUNAaIbHOH
yenyrid B MOLL, B ToM uMciie MOCPEICTBOM 3ampoca O MpeloCcTaBICHHH HECKOJIbKUX
roCyJapCcTBEHHbIX M (WJIM) MYyHHLMIIAIBHBIX YCIYT B MHOTO(YHKUHOHAJIBHBIX
LleHTpax  MpeJOCTaBlIeHHUss  TOCYJapCTBEHHbIX M MYHHMUHMIAIbHBIX  YCJIYT,
pe1ycMOTpeHHOro crathei 15.1 denepanbHOro 3aKoHa.

46.8. JlocTynHOoCTh MyHHIMNANBHONW YCIyrH B 3JIEKTPOHHOH (opme, B TOM
yyclie noaydeHus HHPOPMALKUK O X0/ NpeaocTaBieHuss MyHHULIUNaIbHON YCIIyTH ¢
MCIIOJIb30BAHHEM HH(POPMALHOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH

47. 3agBureno oOecrevyuBaeTCs BO3MOXKHOCTBE OLEHKH JIOCTYITHOCTH H
KayecTBa MYyHHIMIIAIBHOW YyClIyrd Ha EJMHOM 1noprane rocy/1apCTBEHHbIX H
MYHULIMIATBHBIX yerIyr ($yHkuuii), IToprane rocyaapcTBeHHbIX U MYHHUHITAIBHBIX
yenyr (Gynkuuid) Tyabekoii o6nactu, oQUIMATBHOM CaHTe,;

48.ITpu obpaiieHun B 3JeKTPOHHOH (GopMme 3a nojydeHneM MyHHLUIIATBHON
YCIIYTH 3asiBIeHHEe W Ka)K/blH MpHJIaraeMblii K HEMY JAOKYMEHT I10/ITHChIBAIOTCS TEM
BHIOM  ONMEKTPOHHOHW  MOAMUCH, AOMYCTUMOCTb  MCIIOJIb30BAHHS ~ KOTOPBIX
yCTaHOB/IeHa  (peepaJlbHBIMH  3aKOHaMM,  PErJIaMeHTHPYIOIMMH  IOpPsI0K
npeaocTasieHus MyHHUMNATbHOW yciyrd MO0 MOPSAJOK BbLIA4YH JIOKYMEHTA,
BKJIIOYAEMOr0 B IepevyeHb JOKYMEHTOB, HEOOXOAMMBIX JUls TMpPeaoCTaBJICHHUS
MyHuuMnaapHoM yeayru. B caydasx eciau ykasaHHbIMH (e/iepajibHbIMH 3aKOHAMHU
HCIIONB3YEMBIM BHJ 3J€KTPOHHON TMOJAIIMCH HE YCTAHOBJIEH, BHJl 3JIEKTPOHHOH
MOANKCH ompejesiercs B cooTBeTcTBUH ¢ KpurepusimMu ompejie/ieHHsl BH/OB
JIEKTPOHHON MOIMKCH, MCIOIb30BaHHE KOTOPBIX JAOIMyCKaeTcsi Mpu oOpallleHHH 3a
MOJIyYeHHEM TOCYJAPCTBEHHBIX W MYHHUUHMNAIBHBIX YCIYI, YTBEPXKIEHHBIMH
nocranosjenueM [Ipasutesnbcta Poccuiickoit ®enepauun ot 25.06.2012 Ne 634,

49. B cinyyae eciu npu oOpallleHUH B JIEKTPOHHOH (opme 3a molydeHHem
MyHHUMIATEHOH yCIyrd uaeHTUUKaUMs M ayTeHTHuUKauus 3asBuTels —
(GHU3MYECKOro JMUIA OCYLIECTBIAIOTCS C  HCIOJb30BAaHHEM €AHHOW CHCTEMbI
MIEHTHQHUKAUUK W ayTeHTHQUKauuu, 3asBUTElb - (QU3MYECKOE JIMLO BIIpaBe
MCIIOJB30BaTh MPOCTYIO 3JIEKTPOHHYIO MMOAIMHMCH MpH OoOpallleHHH B DJIeKTPOHHOH
dbopme 3a monydeHHeM MyHULMNAILHOW YCIYrd NMpH YCJIOBHH, YTO MpH BblAAYE
KJIFO4a MPOCTOH 3JIEKTPOHHOH MOJMUCH JIMYHOCTh (PU3HYECKOTO JIMlA YCTaHOB/ICHA
MpHU JIMYHOM [IPUEME.

& Cocras, 110¢/1e/10BATE/ILHOCTD H CPOKH BbINOJIHEHH
AAMHHHCTPATHBHBLIX [poueayp (AeicTBHIl), TpedoBaHHMsI K TNOPSIAKY HX
BBINOJIHEHHS

50. UcyepnpiBarouuii nepevyeHb aJMHHACTPATHBHBIX MTPOLIEYP:

50.1 npuem, npoBepKa U perucTpaLus 3arnpoca;

50.2 paccMoTpeHHe 3ampoca O MpeaocTaBIeHHH MyHHWUHKNAAbHOH YCIyrH, B
TOM 4Hnciie GOPMUPOBAHKE M HAIPABICHUE MEKBEIOMCTBEHHbBIX 3a[IPOCOB B OPraHbl
(OpraHu3aliK), y4acTBYIOLIME B NPe10CTaBieHH! MyHHUIIMITAIBHON yCIyTH;
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50.3 Bblga4a (HampaBieHWe) 3asBUTENIO pe3yjbTara I1peJI0CTaBICHUS
MyHULMOAnbHOM YCIIYTH.

50.4 wucnpaBneHue [IOMYIICHHBIX ONEYaTOK U OIIMOOK B BbIJAHHBIX B
pe3ynpTaTe mpeaocTaBieHiss MyHUIUNIAIbHON YCIyrd JOKYMEHTax.

51. TlepeueHb  aJAMMHUCTPATHBHBIX  Mpouedayp  (AeHCTBHH)  TpH
npeaocTaBiIeHn MyHHLHATIBHOM YCIyrH B 3JI@KTPOHHOM (hopme:

51.1. Tlpenocrasnenne uHdopmauuu 3asBuUTelAM M oOecreyeHHE AOCTyNa

3asBUTENEl K CBeleHUsIM 0 MyHHLMIIAIbHOM yCliyre;

51.2. Tlomaua 3asiBMTElEeM 3ampoca M IMpHUEM TaKOIo 3arpoca, BKJIOYas
ClleIyIoIHe aIMUHUCTPATUBHBIE I€HCTBHS:

51.2.1 popmupoBaHue 3ampoca;

51.2.2 npueM M perucrpanus 3amnpoca.

51.3. [lonyueHue 3asBUTE/IEM CBEJIEHHH O XO/I€ BbITIOJHEHUs 3aI1poca;

51.4. Bsaumoneiicteue ynpapienusi JKKX ¢ opraHamu HCIOJHHTEIbHOH
BJIACTH, OPraHM3allMsAMH, YYACTBYIOLIMMH B TpeIocTaBieHMd MyHHLHIATbHOH
YCIYTH.

51.5. IMonyuenue 3asBUTeNeM pe3sy/bTaTa NpeiocTaBieHds MyHULUIATBHON
YCIIYTH.

52. TlepeueHb aJAMHHUCTPATUBHLIX MHPOLENYpP (A€HCTBHI) BBINOIHAEMBIX
M®ILI:

52.1. [puem, npoBepKa U perucTpalus 3anpoca;

52.2.Bpijaua  (HampaBieHue) 3asBUTENI0  pe3y/ibTara  [peloCTaB/ICHHs
MyHuLMNanbHOH YCIYTH.

53. AxamunuctpartuBHas npoueaypa «llpuem, rnpoBepka W perucTpalus
3arpocan:

53.1. 3ampochl, npejcTaBieHHble 3asBUTeNIeM MPH JHMYHOM OOpalleHHH,
npuHuMaroTes crenuanucramun MOLL o aapecam: 301650, Tynbckas obnacThb, T.
HoBoMmockoBck, yi. MockoBckas, 1. 7; ul. Ps3anckoe, 1. 9/1.

53.2. O6s3anHocTH cnenuannctoB M®L], OTBETCTBEHHBIX 3a ITPHEM, TIPOBEPKY
3ampoca 3asBUTeNs, 3aKPEIUIsIOTCs B JOJKHOCTHOH HHCTPYKILMH.

53.3. B xoxme npejacraBienus 3asBuTeneM - (U3MUECKAM JIMLOM 3arpoca
[OCJIEAHUI TIPEebABISET JOKYMEHT, Y0CTOBEPSIOLIMH THYHOCTh. B ciryyae, eciiu ot
HMeHH (H3MYECKOro JIHIA C 3apOCOM 00pallaeTcs ero NpeACTaBUTellb, MOC/IeHHI
MpeabsBIsSeT  JOKYMEHT,  YAOCTOBEPSIOUMH  JHYHOCTL W JOBEPCHHOCTD,
0(hOpPMIIEHHYIO B YCTaHOBJIEHHOM IMOPSIIKE.

53.4. B xojae mnpeacTaBieHus 3asBUTEJIEM - FOPUAMYECKHM JIMLIOM 3arpoca
MpeACTABHTE b FOPMAHYECKOrO JMUa MPEAbSBIAET JOKYMEHT, YAOCTOBEpPSIOLIHH
JMYHOCTH M JIOKYMEHT, TOATBEP/KIAIOMIHA  TOJHOMOYMA  [PEACTaBUTEIA
FOPUIMYECKOI 0 JIHLA.

53.5. B xoxe npuema 3anpoca ot 3asutens cneunainct MOL{ ocyuiecTsiser
MPOBEPKY MPEACTABIEHHBIX JOKYMEHTOB Ha MPEAMET:

53.5.1 odopmieHHs 3asBJIeHUs B COOTBETCTBHH C TPeDOBAHMSMH HACTOALLEIO
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AJIMUHUCTPATUBHOI'O PErjiaMeHTa;

53.5.2 COOTBETCTBHS JOKYMEHTOB, [PUIOKEHHBIX K 3asBICHHUIO, MEPEHHIO
JIOKYMEHTOB, YKa3aHHOMY B 3asiBJIEHHH.

53.6. CpoK BBIMOJHEHUS aAMHHUCTPATHBHOIO JAeHCTBUS cocTaBisieT He Oosee
20 MHHYT C MOMEHTa MIpe/ICTaB/IeHHs 3anpoca 3asBUTe/IeM.

53.7. B ciiydae Haau4Ms OCHOBAHWH /I OTKa3a B pHeMe 3anpoca, yKasaHHbIX
B MyHKTe 3] HacTosIero AJMHHUCTPATHBHOIO perjiaMeHTa, CHELHANTnCT M®I] B
teyeHue 10 MMHYT ¢ MOMEHTa OKOHYaHMS TPOBEPKH [MPEICTABJIEHHOr0 3arnpoca
BO3BpallaeT ero 3asBUTENIO C pa3bsACHEHHEM NPUYUH OTKa3a B IpUEME 3anpoca.

53.8. B ciyuae OTCYTCTBMS OCHOBaHHH [Uls OTKasa B IIpHEME 3ampoca,
YKa3aHHBIX B IyHKTe 31 HacTosAIero AJIMUHHCTPATUBHOIO PEraaMeHTa, CrelHalIncT
M®IL] ocyuiecTBIsIeT IIPUEM 3aMpoca, BbllaeT 3asiBUTE/II0 PACITUCKY B I1OJYYE€HHH OT
Hero 3ampoca, ¢ yKa3aHWHeM MepeyHs [IOKyMEHTOB, MepelaHHbIX 3asBHTeNeM B
cOoCTaBe 3arpoca M AaThl UX MOJYYSHHS W TepeiaeT ero B AIMUHHCTPALMIO B A€HD
MOCTYTIEHHS.

53.9. MakcuMmasbHbId CPOK BBITOJIHEHHUS AJMHHMCTPATHBHOM MpOLELypbI
«[Tpuem, npoBepKa ¥ PerncTpaLiusl 3ampoca» NpH JUYHOM obpalueHnn 3asBUTels B
M®I] coctapisieT oauH paboumii JeHb CO JHS NOCTYIIEHHs 3anpoca 3asBUTes.

53.10. KpurepueM [pHHSTHS pelIeHHs B pamKaxX aJMHHHCTPATHBHOM
npoueaypsl «llpuem, rpoBepka W perucTpanus 3anpoca» sBISETCs HalH4Yue WM
OTCYTCTBHE OCHOBaHMH /Ul OTKa3a B IIpHeMe 3arpoca.

53.11. Pe3yapTaToM BBINOJHEHHsI aMHHUCTPATUBHOM mpoueaypsl «llpuewm,
MpoBepKa M perducTpalus 3anpoca» sBISETCS 3aperdMCTPUPOBAHHBIA  3ampoc
Sassurens B AUC.

53.12. CnocoGoM (HUKCcaLMK pe3yJibTaTa BbINOJHEHHMs aJIMHHMCTPATHBHOH
npouenypsl «[Ipuem, mpoBepka W perucTpauys 3anpoca» siBiseTCs perucTpalus
3anpoca 3assutens B AUC.

54 AIMUHHCTpATUBHAsN npoueaypa «Paccmorpenue 3anpoca 0
NMpefocTaBleHdd MyHHUHMNANBHON YCIyrH, B TOM 4Wcsie  (OpMHpOBaHHE M
HanpaB/eHe  MEXKBEJIOMCTBEHHBIX  3alpocoB B OpraHbl  (OpraHusaium),
Y4aCTBYIOLIME B IPe0CTaBlIeHHH MyHULMNIAIbHON YCIyTh».

54.1. OcHoBaHMeM /Ul Hayala BBIMOTHEHUS aJMHHHMCTPATHBHOH MPOLELYpbI
«PaccMoTpenHe 3ampoca O npeaocTaBleHud MyHHUMNaIbHOR yCIyTH, B TOM YHC/IE
GopMHpOBaHHE W  HAlpaBjeHHe MEKBEIOMCTBEHHbIX 3alpOoCOB B  OpraHbl
(opraHm3aiMu), y4acTByIOLUHe B TNpeocTaBleHdr MyHHUHUIAILHOH YCIyTH»,
ABJsIeTCS NOCTYIJIEHKE 3aIpoca K HadallbHUKY ynpasienus KKX.

54.1.1. O6s3zanHoctd crienuanucrta ynpasienuss JKKX, orBeTcTBeHHOro 3a
paccMOTpeHHe 3arpoca, 3aKperieHbl B €ro 10KHOCTHOH HHCTPYKLHMH.

54.1.2. Cneuwanuct ynpasienusi KKX, oTBETCTBEHHBIH 3a pacCMOTpEHHE
3anpoca, TMpH TMOCTYIUIGHMM K HEMy 3ampoca  OCYLIeCTB/sET  MPOBEPKY
TMpeACTaBIEeHHBIX JOKYMEHTOB Ha MpeaMeT:

54.1.2.1 nocToBepHOCTH  MH(OpMAUHUK,  INPABHIBHOCTH  O(pOpMIICHHS
MpeCTaBICHHBIX JOKYMEHTOB;

54.1.2.2 Hajuuusi 1u0O OTCYTCTBHsI OCHOBAaHMH JUIsl OTKasa B IPU3HAHUH
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CaJ10BOro JIOMa YHJIbIM AOMOM WJIM KHJIOTO JIOMa Ca/loBbIM JIOMOM, YCTaHOBJICHHBIX
MyHKTOM 33 HacTosilero AAMUHUCTPATHBHOIO perjaMeHTa,

54.1.2.3 HanuuMs WIM OTCYTCTBUSI JOKYMEHTOB, yKa3aHHbIX B IyHKTe 28
HACTOSIIEr0 AJIMHHHCTPATUBHOIO PErjlaMeHTa.

54.1.2.4 CpoK BbINOJHEHUS] AIMMHHUCTPATHUBHBIX JEHCTBMM, YKa3aHHBIX B
nyHkTe 54.1.2 HacTosuero AJIMUHHCTPATHBHOIO perjaMeHTa, COCTaBIseT He Oolnee
| paGoyero aHst CO AHS MOMY4YEHUs 3apPerMCTPUPOBAHHOrO 3arpoca 3asBUTes.

54.1.2.4.1 OcHoBaHueM i Hayajla aJAMHHMCTPATMBHOM TMOANPOLE/1Ypbl
«DopMUpOBaHME M HAlpaB/eHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHu3anuu), y4acTBYIOLIHE B IPeJOCTaBIeHMH MyHHLMIATBHOH YyCIyr»
apisgeTcs nosydende crienuanuctoM  ynpasienus JKKX  oTBeTCTBeHHBIM  3a
paccMOTpPEHHE 3alpoca, 3arpoca O MpeaocTaBieHMn MyHUUMNaIbHON yenyru 0e3
JIOKYMEHTOB, YKa3aHHbIX B [MyHKTe 28 Hacroslero AJAMHHUCTPATHBHOIO
perjiaMeHTa.

54.1.2.4.2.Cneunanuct ynpasienust JKKX, oTBeTCTBEHHbIH 3a pacCMOTpeHHE
3ampoca, B J€Hb MOJydeHus 3ampoca 0e3 JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 28
HACTOSIIEro AJMMHMCTPATHBHOTO periaMeHTa, (OpMHUpYET MeKBEIOMCTBEHHbIH
3aIpoC U HaMpaBisieT ero ¢ uenosbszopanuem AMC,

54.1.2.4.3. B pamkax npejpocrtaBieHusi MyHULMIAIBHON YCIIyTH CIELHMAINCT
ynpasnenns JKKX  ocyulecTBaseT — MeKBEIOMCTBEHHOE — HH(OPMALMOHHOE
B3auMoieiicTBue ¢ Pocpeectpom.

54.1.2.4.4.06s3aHH0cTH crienuanucta ynpasienus JKKX no dbopmupoBaHiio
M HAIpaBIEHHIO MEKBEJIOMCTBEHHOIO 3arpoca 3aKpervisioTcs B ero J0IKHOCTHOMH
MHCTPYKLHH

54.1.2.4.5.MakcuManbHbIH CpOK BBITIOJIHEHHS aAMUHHUCTPATHBHOH
noanpouenaypbl «@opMHpoBaHHE W HANpaB/eHHE MEeKBEAOMCTBEHHbBIX 3alpOCOB B
Oprassl (OpraHu3alym), y4acTBYIOIIHE B IPe10CTaB/IeHn MyHHIMNIAIBHON yCIyTH»
coctapnseT | pabouuii 1eHb.

54.1.2.4.6. Kputepuem NpHHATHS pelleHHs B paMKax aJAMHHHCTPAaTHBHOH
noAnpoueaypsl «PopMUpoBaHHE W HANpaB/IeHHE MEKBEJOMCTBEHHBIX 3alPOCOB B
opraHbl (OpraHM3allky), y4acTBYIOLIME B Pe10CcTaBIeHnl MyHHLUTAIBHOH YCTyTH
SBISETCS HeNpe/ACTaBleHHe 3asBUTENeM [IOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AJIMAHUCTPATUBHOIO PerjiaMeHTa.

54.1.2.4.7. Pe3ynpTaToM aMHHUCTPATHBHOH noanpoueaypbl «PopMupoBaHne
M HanpaBJieHHe MEeKBEJIOMCTBEHHBIX 3alpOCOB B  OpraHbl (OpraHusaluh),
yYacTBYIOILME B MpeaocTaBIeHnd MyHHUMITATBHON yCIIyri» SBJIAETCA HalpaBieHHe
C(hOPMHPOBAHHOTO MEKBEJIOMCTBEHHOI'O 3arpoca.

54.1.2.4.8 Crioco6om uKcaluu pe3yibTaTa BbIOJIHEHUS aIMHHUCTPATHBHOM
noanpoueaypbl «@opmMupoBaHHe M HANpaBjieHHe MEKBEIOMCTBEHHBIX 3aMpoCoB B
opraHel (OpraHM3all{K), y4acTBYIOIIME B IpeocTaBieHn MyHHLHMITATBHON YCIyTri»
SIBJISIETCS IPUCBOGHME MCXO/IALIEr0 HoMepa MeKBeI1oMCTBeHHOMY 3anpocy B AKC.

54.1.3. B caysae nocTymiaeHus B AJIMHHHCTpallMiO, B paMKax
ME)KBEIOMCTBEHHOTO B3aMMOJACHCTBHUS, yBedoMileHHs 00 OTCYTCTBHHM B EauHOM
roCyJapCTBEHHOM peecTpe HeBHKUMOCTH CBEIEHUH O 3apernCTPUPOBAHHBIX paBax
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Ha CaJOBBbIM JOM HJIM KHIJIOW AoM, crieuranuct ynpasieHnus XXKX, orsBercrBeHHBIH
3a pacCMOTpEHHE 3ampoca, HanpabiseT 3asBUTENIO YBEJOMJIEHWE YKa3aHHbIM B
3asBJIEHUM CrIOCOOOM O HeOOXOAMMOCTH MpeACTaBUTL B TedeHHe |5 KajeHaapHbIX
JHEH CO [HS HampaBJ€HWss TAKOro YBEJOMIJIEHMS, [PaBOYCTaHABIMBAOLLKKI
JOKYMEHT Ha JKUJIOH JIOM WJIM CalOBBIH JIOM WJIM HOTApHajlbHO 3aBEPEHHYH) KOIMHIO
TaKoro JOKyMeHTa.

54.1.4. B ciiyyae Hajnu4Msl OCHOBAHMi JUIsl OTKa3a B IPU3HAHWM CaZ0BOr0 0Ma
)KMJIBIM JIOMOM HWJIM JKHJIOTO JlOMa CaJlOBBIM JIOMOM, YKa3aHHbIX B ITyHKTe 33
HacTOsIILEero AJMWHHUCTPAaTHBHOIO periameHTa, crneuuaiauct ympasiaeHus JKKX,
OTBETCTBEHHBIH 3a pacCMOTPEHHE 3aIrpoca, MOArOTABIMBAET MPOEKT MOCTAHOBJIEHHUS
AIMUHUCTpAUMK 00 OTKase B IPU3HAHMM CAZOBOrO JIOMa JKHWJbIM JOMOM WIIH
’KMJIOrO J10Ma CaJIoBBIM JOMOM ¢ OOOCHOBAaHHMEM IPUYMHBI OTKAa3a M CCBUIKOH Ha
COOTBETCTBYIOLLEE [OJOXKEHHE, [PeAyCMOTPEHHOE [IYHKTOM 33  HacTOSLIEro
AIMUHHCTPATUBHOIO PErjlaMeHTa, MepelaeT Ha CorlacoBaHue A0IKHOCTHBIM JIHLIaM
AJMUHUCTpPALlMK B COOTBETCTBMM  C  [paBWIaMM  JE/IONPOM3BO/CTBA,
YCTAHOBJIEHHBIMHM B AJIMUHUCTPALMU U Jlajlee Ha MOIUCH I1aBe AJIMMHUCTPALIUH.

54.1.5. B cay4yae oTCcyTCTBHS OCHOBAHMH /IS OTKas3a B NMPU3HAHUU CaZ0OBOIO
JI0Ma KHJIBIM JIOMOM HJIM KMJIOTO J0Ma CaZOBBIM JOMOM, YKa3aHHbIX B IyHKTe 33
HacTosilero AJIMHHUCTPATHBHOIO perjamMeHTta, crneuuanucet ynpasieHus KKX,
OTBETCTBEHHBIH 3a pacCMOTPEHHE 3arpoca, MOoAroTaB/JIMBAET MPOEKT [OCTAHOBJIEHHS
AJIMMHHCTPALIUK O NPU3HAHWKM CAJ0BOr0 JI0Ma KHJIbIM JIOMOM HJIM JKHJIOrO J0Ma
CaZloBbIM JIOMOM M IIPOEKT pelIeHMs O IPU3HAHMM CaJ0BOI0 A0Ma JKHUJBIM JOMOM
MIIH  JKMIIOrO JloMa CaZ0BbIM JOMOM, I[10 YycTaHOBJIeHHOH [lpaBUTenbcTBOM
Poccuiickoit ®enepauun Gopme, nepepaer Ha COracoBaHHUE JOTKHOCTHBIM JIHLIAM
AJIMMHHCTpPALlUK B COOTBETCTBMM €  [paBujlaMu  JIeJONPOM3BOJICTBA,
YCTAHOBJIEHHBIMH B AJIMUHUCTPALIMH U JlaJlee Ha MOAINUCH [J1aBe AJIMMHUCTPALIUH.

54.1.6.Iloanucannoe rJ1aBoH AIMHHHUCTPALKUHU [IOCTaHOBJICHHE
AJZIMMHHCTpaLlMM 00 OTKase B MPU3HAHMM CaZOBOIO J0Ma JKHJIBIM [IOMOM HIIH
’KMJIOTO JIoMa CaJIOBBIM JIOMOM HJIM [TOCTAHOBJIEHHE AJAMHHHCTPAUMH O NPU3HAHUH
CaZ0BOro J0Ma KHMJIBIM JOMOM HJIM JKHJOIO JOMa CaJIOBbIM JOMOM M pelLIEHHE O
NPU3HAHUK CaZ0BOIO AOMa JKWJBIM JOMOM MM JKHUJIONO JOMa CaJ0BBIM JOMOM
[OCTYNaeT B COOTBETCTBHUH C IpPaBH/JIAMHU JEJONPOU3BOJICTBA, YCTAHOBJIEHHBIMH B
AJIMUHHUCTpPALIMHU, B KOMUTET I10 JIeJIOMPOU3BOJICTBY JUIsi PErHCTPALMH.

54.1.7. KomuTeT 1o 1e10npou3BOACTBY B Te€YeHHE | KaJ€HJapHOro JAHS CO JIHs
MOCTYIJICHHS] MOCTAHOBJIEHUS! AJIMMHHMCTpAaLMKU 00 OTKas3e B NPU3HAHUM CaZ0BOrO
J0Ma JKWJIBIM JOMOM HJIM JKWJIOTO J0Ma CaJ0BbIM JIOMOM HJIH [OCTAHOBJIEHMS
AJIMMHUCTpAalLlMM O MPH3HAHMHM CAJ0BOr0 J0Ma JKHJbIM JIOMOM MWJIM JKHIJIOTO JOMa
CaZlOBBIM JIOMOM M pELIeHHs O IpPU3HAHUM CAJOBOr0 J0Ma JKMJIBIM [0MOM HIIH
KHJIOTO JIOMa CaZIoBBIM JIOMOM (aasee — JlokyMeHTbl), peructpupyer JJoKyMeHThbl U
nepelaeT KOIMHMIO COOTBETCTBYIOLIEIO [OCTAHOBIIEHMS, peLIeHUe O [PU3HAHUH
CaZI0BOr0 J0Ma JKHJIBIM JOMOM HJIH JKHJIOIO JOMa CaJ0BbIM AOMOM B YIIpaBJIeHHE
JKKX ans Bpliayu (HampaBiieHHs ) 3asBUTEIIO.

54.1.8. MakcuMasbHbli CPOK BBINOJHEHHS aJMUHHCTPATHBHON MpOLENYPBI
«Paccmotpenue 3anpoca o npeaocTaBieHdd MyHHULHIIAIBHOR YCIyTrd, B TOM 4UcIIe
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(opmupoBaHMe M  HanpaBJeHHe MEXKBEJOMCTBEHHBIX 3alpOCOB B  OpraHbl
(opranu3aluM), y4yacTBYIOLIHE B MpeJOCTaBleHMH MyHMLHMNAABHON YCIyru» o
MyHHUMDAABHON yciyre cocTapiser 9 pabovumXx JHEH co JHs [MoJa4M 3anpoca
3asBUTEIEM.

54.1.9. Kpurepuem MNpUHATUS peLIEHHS B paMKax aJAMHHUCTPATHBHOM
npouenypsl «Paccmorpenue 3amnpoca o npejaocraBieHMd MyHHLIUIATBHON YCIYIH, B
TOM 4YHcjie GOPMHUPOBAHHE U HAIPaBIEHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl
(OpraHu3aniM), y4acTBYIOLUIME B IpeJOCTaBIeHHMH MyHUUHTIAILHON  YCIyIru»
ABJISETCs] Hajlu4yue MO0 OTCYTCTBHE OCHOBAaHMH JUlsl OTKa3a B IPENOCTABIEHUH
MyHULUTATBHON YCIIYTH.

54.1.10. PesynpraToM aaMMHMCTpaTMBHOW npoueaypsl «PaccMoTpenue
3arpoca o NnpeaoCTaBieHu MyHHLMIIAIIbHOM YCIIyTH, B TOM 4uciie (GOPMUPOBAHHE U
HampaBjJIeHHE  MEXKBEJIOMCTBEHHbIX  3alpocoB B OpraHbl  (OpraHu3aliu),
y4YacTBYIOIIHE B [IPEI0CTaBIEHUH MYyHHLHUNATBHON YCIYTIH» SBJISAETCS MOAMUCAHHOE
rinaBoi AJIMMHHUCTpALMM [OCTaHOBJIeHHe AJIMHUHUCTpALUU 00 OTKa3e B NMPU3HAHHH
CaJioBOr0 J0Ma JKWJIbIM [IOMOM MJIH JKHJIOrO JIOMa CaJ0BbIM JIOMOM HIIH
MOCTAaHOB/IEHHE AJIMHHUCTPALIMK O NPU3HAHUM CAJ0BOI0 A0MA KHUJIbIM AOMOM HJIH
JKHJIOrO0 JI0OMa C€aJIoBbIM JOMOM M pelUeHHe O NPH3HAHMHU CaJ0BOr0 A0Ma KHUJIbIM
JIOMOM HJIHM JKHMJIOTO JIOMa Ca/I0BbIM JIOMOM.

54.1.11. Cnocobom ¢ukcauuy pesy/bTaTa BbIMOJIHEHUS AaAMMHUCTPATHBHOM
npoueaypsl «Paccmorpenue 3anpoca o nmpeaoctaBieHHd MyHHIHUIATBHOH YCIYTH, B
TOM uuciie GOopMHUpOBaHKME M HalpaBieHHe MekKBEeJIOMCTBEHHbIX 3alPOCOB B OPraHbI
(OpraHu3aluM), y4dacTBYIOIIME B NpeJocTaBieHUHM MyHULUMNAIBHON yCIyru»
SIBJIIETCSL PErucTpalysl [OCTAHOBJIEHHS 00 OTKase B NPHU3HAHMM CAZ0BOIro J0Ma
KMIIBIM ~ IOMOM  MJIM  JKMJIOTO J0Ma CaJOBbIM JIOMOM MJIH [OCTAaHOBJIEHHUS
AJIMHHUCTPALIMK O TMPHU3HAHMM CAJ0BOIO J0Ma JKHJIBIM JOMOM WM JKHJIOrO J0Ma
CaZloBbIM JOMOM M pelUeHHs O IpU3HAHUHU CAZ0BOT0O J0MA JKMIIBIM JIOMOM WIIH
JKHJIOrO 1I0Ma Ca/I0BbIM JOMOM.

55. AnmunHucTpaTuBHas rpoueaypa «Bbigaua (Hanpasnenue) 3asBUTENHO
pesyJibTaTta npeaocraBieHuss MyHHLUNIATBHOR YCIyru».

55.1. OcHoBaHueMm Ui Havana aJMUHUCTPATHBHOH mpouenypsl «Bbiaaua
(HampaBjeHHe) pe3ylbTaTa NpeaocTaBieHHs MYHHULHNAIbHOM YCIyru» sBisieTcs
MOATOTOBJIEHHBIN pe3y/ibTaT MpeaocTaBieHuss MyHHLMIIAIbHOH YCIIyTH.

55.2. Bplnaua (HarnpaBieHue) pesyJbTaTa IpeaocTaBlieHus MyHHLHNAIbHOH
YCIYTH OCYLUECTBIAETCS crocoOOM, KOTOPLIM ObLT MOJaH 3asiBUTEEM 3aMpoc, eCiu
MHOH crioco0 mojy4yeHus: pe3ylbraTta nmpejaocTaBleHdss MyHHUUTAIbHOH YCIYrd He
yKa3aH 3asiBUTEJIEM.

55.3. Cneunanuct AaMuHUcTpaudu uaun MOLI, oTBeTCTBeHHbIH 3a Bblaavy
(HampaBlieHHe) pe3yibTaTa TpefocTaBieHds MyHHLUMNAIBHOH YCIYIH HeceT
IePCOHAJIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJeHHEe TOopsiIka W CPOKOB BblJayu
(HanpaBJeHHUs) pe3ylbTara rnpeaocTapieHus MyHHLIUMNIAIBHOM YCIYTH.

55.4. MakcuMaibHbli CpPOK BBIMNOJHEHUS aAMHUHMCTPATUBHOW MpPOLEAYpbI
«Bpinava (HampaBieHue) pesylbTaTa MpeaocTaBieHuss MyHHUMIATBHOR yeayrny |
pabouuii JeHb CO JIHS NPUHATHS (PErucTpalii COOTBETCTBYIOIETO MMOCTAHOBJICHHS
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AIMUHHUCTPALIMKU) PpeLIeHHUss O IPU3HAHMM CAA0BOr0 JOMa KHIIbIM JOMOM HIIH
JKUJIOTO  JIoMa CaJOBBIM JOMOM; [IOArOTOBKH pe3yjbTaTa I[peaoCTaBJICHHs
MyHUUMNanbHON YCIIyTH.

55.5. Kpurepuem TIpHHATUS pellIeHHs B paMKax aJAMHUHUCTPATHBHOM
npoueaypsl «Bpiaya (HanpasieHrWe) pe3ysibrara npeaocraBieHus MyHULMIIAIbHOH
YCIYTW» SBISETCS COco0 MOCTYIUICHHUS 3aIpoca HIIH BOJIEH3bsBIEHHE 3asBUTENs O
criocobe mosydeHus pesybrata MyHHLMITAIbHONW YCIIYTH.

55.6. Pe3yapTaTOM BBIMOJIHEHUs AJAMMHUCTPAaTHMBHON npoueaypsl «Beinaya
(HampaBjieHHe) pe3ylbTara MpeaocTaBieHus MyHHLUHNAIbHOW YCIYyTH» sBIISETCS
BbIJa4a (HampapieHHe) 3asBUTENO pe3yjbTara MpeaocTaBieHds MyHHUHATbHOH
YCIYTH ¢rocodoM, KOTOPBIM OBLIT TMOJAH 3arnpoc, MU BOJEH3bABICHUE 3asiBUTENS O
crioco0e noydeHus pesyaprata MyHULUATbHON YCIyTH.

55.7. Cnocobom QuKkcauuy pe3yabTaTa BBIIOJIHEHUS aAMHUHUCTPATUBHON
npouenypsl «Beinava (HanpasieHue) pesybrata npeaocrapieHuss MyHHUUITAIBHOMI
YCIyrW»  sABJISETCS  HanpapieHWe WH(poOpMalMM O [OArOTOBKE pe3y/bTara
MpeIoCTaBIeHUss MyHULUTIAILHOM yCclyru B THYHOM kaOuHete 3asButens Ha EITTY.

56. AaMUHMCTpaTHBHAs mpoueaypa «VcnpaBneHue OOMYyIIEHHbIX ONEYATOK H
OoIMOOK B BbIAAHHBIX B pe3yJbTare MpeaocTaBieHuss MyHHUMNAIbHON yCIyru
JIOKyMEHTaX».

56.1 OcHoBaHueM /sl Hayajga aAMHUHUCTPATUBHON IpOLEAYPbl SIBJISETCS
nojaydeHue AJMUHUCTpalMed oT 3asButens 3asBieHuss 00  HCnpaBlIeHHH
JIOTIYIIEHHBIX OMNEeYaToK M OWMOOK B BBIAAHHBIX B pe3yjbTaTe IpeAoCTaBICHMs
MyHHULMNATBHON YCIIYTH JOKYMEHTaX W JIOKYMEHTOB, [10TBEPKAAOLIUX HATHYHE B
BBIJAHHOM B pe3yJbTaTe IMpeJocTaBleHuss MyHULMNAJIbHON YCIyrH JOKyMEHTE
OIeyaToK M OWMOOK (J1anee — 3asBieHre 00 UcnpaBlIeHHH OLUMOOK).

56.2 3asBieHue 00 ucnpasiieHUH oMOOK nojaercs 3asBUTEIEM [TUCbMEHHO B
npou3BOJILHOM (popme no agpecy: yia. Komcomonbckast, 1. 32/32, kabuner 141A.

56.3 Peructpauus 3asBieHUs 00 HCIpPaBIEHHH OLIMOOK OCYLUECTBIISETCS
CMEeLHATUCTOM KOMMTETa [0 JeJ0MPOU3BOACTBY B ABTOMATHM3MPOBAHHOW CHCTEME
3JIEKTPOHHOTO A0KyMeHTooOopoTa «/leno» (nanee - ACHJL «/leno») B cOOTBETCTBUH
¢ HMHcrpykuueidl 0o  1elonpoM3BOACTBY  aJAMHHHUCTPAUMH  MYHHLMIAJIBHOIO
obpasosanust ropoa HoBomockosck (nanee — MHCTpykuMsi) B A€Hb MOCTYIUIEHHUS
3asiBJIIeHUs 00 UCIPaBIEHUH OLLHOOK.

56.4 OOs3aHHOCTM  CHELMAJWCTa KOMHTETa [0  JIeJONpPOU3BOACTBY,
OTBETCTBEHHOTO 3@ PErucTpaluio  3asBlieHWss 00 HWCHpaBieHHMM  OLIMOOK,
3aKpEIUISIIOTCS B IOJIKHOCTHON MHCTPYKLHMH.

56.5 Cneumanuct ynpasieHus JKKX, yrnoaHoMoueHHBIH Ha paccMOTpeHHe
3asBleHUsi 00 HCrpaBieHHMM OWMOOK, MpoBepsieT 3asiBleHHe 00 HCIpaBIeHHH
OWKMOOK Ha MpeaMeT HaJIW4yMs ONevyaTOK M OLIMOOK B BBIJIAHHOM B pe3yjbTare
npenocrapieHus MyHULIMIAIBHON YCIyrd JIOKyMeHTe (aaliee — OLIHOKH).

56.6. B ciydae BbisBiieHHs ommbok creuuanuet ynpasieHus KKX,
VIIOJJTHOMOYEHHBIH Ha pacCMOTpeHHe 3asiBleHHs 00 HCIpaBlIeHHH OLIHOOK,
OCYILIECTB/ISIET UCMPaBIeHHEe JOMYILIEHHbIX OLIMOOK MyTEM MOATOTOBKH U3MEHEHHUH B
JIOKYMEHTBI, BbIJ@aHHbIE B pe3ylibTare MpeaocTaBieHuss MyHHUMNaNbHOH YCIYyTH U
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nepesaeT WX B KOMHUTET IO eJIONPOU3BOACTBY s OQOPM/IEHHUS B COOTBETCTBHH C
WHcTpyKIMel 1Mo AeJ0Mpou3BOICTBY U HallpaB/ieHUs 3asBUTEIIIO.

56.7. B cnyuae orcyrctBus owmmnbok creunanuct ympasieHus JKKX,
YIIOJIHOMOYEHHBIH Ha pPacCMOTPEHHEe 3asBleHHUs 00 MCMpaB/IeHHH OLWIKOOK, rOTOBHT
3asgBUTENIO yBeJOMIIeHHe 00 OTCYTCTBMM OLIMOOK M MepejaeT ero B KOMHTET 110
JIeNIONpPOU3BOACTBY JUIsi  OhOpMIIeHHs B COOTBETCTBMM ¢ MHeTpykumed 110
J1eJIONPOU3BO/ICTBY M HANpaBJIeHHs 3asBUTEIIO.

56.8. MakcuMaJbHblii CPOK BBINOJHEHUs aJAMMHMCTPATHBHBIX [IE€HCTBUH,
VKa3aHHBIX B MyHKTe 56.6-56.7 HacTosAllero AJMHHHCTPAaTHBHOIO pErjaMeHTa,
cocraBnsieT 5 pabouMx [HeH cO JHA PerucTpaluu 3asBieHds 00 HCrpaBlIeHHH
OLIHOOK.

56.9.KpuTepreM [MpPHHSTHS peIleHWs B  pamKax — aJMHHHCTPaTHBHOH
npouesypbl «Mcrpasiesne JOMYIIEHHBIX ONEYaTOK W OWMOOK B BbIIAHHBIX B
pe3yjibTare TMpefoCTaBIeHHs MyHHUMNAILHOW YCIYrH JOKYMEHTax»  SBJACTCS
HaJlMuue AMOO0 OTCYTCTBHE OLIMOOK B BbUIAHHBIX B pe3ylibTaTe I1Pe10CTaBICHHM
MyHHIMNAIbHON YCIYTH JOKYMEHTaXx.

56.10.Pe3yneraTtom BBIMTOJTHEHHSI aIMHHHUCTPATUBHON NpoLeaypbl
«VcnpaBrnenye JOMYyLIEHHbIX OMNEYaToK M OWMOOK B BbIIAHHBIX B pe3ysbTare
npenocTasieHlss MyHULUNAIBLHOR yCIIyry JIOKyM@HTaxX» ABJIACTCS:

56.10.1 B cay4ae HaTM4YMs OLIMOOK — MCIIPABIEHHBINH IOKYMEHT;

56.10.2 B ci1yuae OTCYTCTBHUSI OLIHOOK — yBeIOMJIEHHE 00 OTCYTCTBHH OLLHOOK.

56.11. Crnocobom (uKcauuu pe3yibTaTa aJMHHUCTPATHBHOH NPOLELYpbl
«McripaBnenye JIONYIIEHHBIX ONEYaTOK W OIMOOK B BBIJAHHBIX B pe3yjbTate
npejocTaBieHiss MyHHLMIATBHON yCIyrd JAOKYMEHTax» sBJIACTCH perucTpauus B
ACDJ1 «leno»:

56.11.1 B ciayuae HaaMuMst OLIMOOK — MCIIPABICHHOIO JIOKYMEHTa;

56.11.2 B cllyuae OTCYTCTBHs OLIMOOK — yBeIOMIeHHs 00 OTCYTCTBHU OLIHOOK.

57. TlopsA0K BBIMOJIHEHHs aJMHHHCTPATHBHBIX MpPOLEAYp (ACHCTBHH) mnpH
nmpeaocTaBIeHi MyHHLHIAIBHOM yCIIYT| B 2JIEKTPOHHO# (opme.

57.1. AxamunucrparupHas npoueaypa «Ilpeaocrabienue  MHQOpMAUHMH
3asBUTENSIM M obecrieueHue 10CTyna 3asBuTesel K cBeAeHHsM 0 MyHHUHMIaibHOM
yciayren.

57.1.1. OcHoBaHueM sl Ha4ajla aJIMMHUCTPATHBHOHW  NPOLELYPBI
«[TpenocraBnenre HHGOPMALMK 3asBUTE/SIM M 00ecrieueH e 10CTyna 3agBUTeIen K
cBeJeHHSIM O MyHMUMNAJIBHON yCayre» SBASETCS HEOOXOAMMOCTh MONY4CHHS
3asiBuTesieM MH(OpMaLKK 0 MyHHLMIIAIBHOH yCayre.

57.1.2. 3asBUTeNlb MOXKET O3HAKOMHTBCs ¢ MHpopmalued o MyHuLMITaIbHOH
yciyre B 2JIeKTPOHHOH (opme:

57.1.2.1. Ha Eaunom moprajie rocylapCTBEHHbIX W MYHHUMIAIBHBIX YCIyT
(byHKUM):

57.1.2.1.1 nans nosnydeHus  uHpopmauuu  Ha  ExuHom  mopraie
rOCYJAapCTBEHHBIX M MYHHLMMOAIbHBIX yCayr (GyHKuuit) 3asButelto HeoOX0AMMO
3aliTH Ha UHTepHeT-nopTtan https://www.gosuslugi.ru;

57.1.2.1.2 B mpaBoil BepxHe# 00JacTH HHTEpHET-MopTaja B pasaeie
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«BpiGepure pernon» ykasarh «BpiOpath BpyuHyro» u 3amarh «Tymbckas
061acTs/HOBOMOCKOBCKHMIM panoH»;

57.1.2.1.3 B cTpoke Tnoucka HHTepHeT-moprasna https://www.gosuslugi.ru/
BBECTH KioueBble ciaoBa «[Ipu3HaHue cajg0BOro A0Ma JKMJIBIM JOMOM H JKHJIOrO
JI0Ma CaZloBbIM JIOMOM» M B pe3yjibTaTax MOHCKa MePerTH 10 CChUIKE.

57.1.2.2. Ha IToprane rocy1apcTBEHHbIX ¥ MyHHLUMTATBHBIX YCIYT (DyHKLH)
Tynbckoit obnacTu:

57.1.2.2.1 nns nonaydenus uHdopmaumu Ha lloprane rocyaapcTBEHHBIX H
MYHULMMAnbHBIX yeuyr (Gynkuuid) Tynsckoi obnactu 3asBUTENIO HEeo0X0AUMO
3alTH Ha MHTepHeT-nopTan https:/www.gosuslugi71.ru/;

57.1.2.2.2 B BepxHeii 4acTH MHTepHET-ropTana BbOpaTh cChlIKy «Karanor»,
3aTeM repeiit no ceeuikam «llo Begomersam», « MyHHUIMIIATbHBIE)]

<N B B OTKpbIBLUEMCS  CIIHMCKe BbIOpaTh  aJAMMHHCTPALHIO
MYHHIHIIATEHOr0 00pa3oBaHus ropos HoBOMOCKOBCK M NEPEHTH MO CCbUIKE;

57.1.2.2.4 B cricke «DIEKTPOHHbIE (MJIM HE3JIEKTPOHHBIE) yCIIyru» BbIOparTh
«[Tpu3HaHue ca0BOrO 10Ma JKHJIBLIM JIOMOM H JKHJIOT0 [I0Ma Cal0BbIM JI0MOMY.

57.1.2.3. Ha ouumansHoM caiire:

57.1.2.3.1 s nonydeHus uudopmaluud Ha O(QULMAIBHOM caiTe 3asBUTEIIO
Heo0X0IUMO:

57.1.2.3.2 3aiiTt Ha caiT https://www.nmosk.ru;

57.1.2.3.3 B Ir7TaBHOM MEHIO BBIOPATh BKIAAKY « AJIMHHHUCTPALIHS;

57.1.2.3.4 BuiOpath pa3zjen « AIMHHUCTPaTHBHAs pedopmay;

57.1.2.3.5 TeKCT HacTosllero AJIMHUHUCTPATUBHOIO perjiiamMeHTa pasMelleH B
paszene « AIMMHUCTPATHBHBIE PErJIAMEHTBI»,

57.1.2.3.6 uHpopmMauus o mnpase 3asBuUTeNs Ha jocyaedHoe (BHecyneOHOE)
o0xasoBaHue jelicTBui (0e3/1eHCTBHS) | pelleHUH, MPUHATBIX (OCYLIECTBIISEMbIX) B
XoJle TpefocTaBjieHns MyHULMIANBHON yCayry, pasmelleHa B pasaeine «llopsiok
MOJa4y U pacCMOTPEHHUs kKaslo0 MpH Mpel0CTaBIeHHH MYHULANAIBHBIX YCIYI»;

57.1.2.3.7 cBeneHus o0 MyHUUMNAIBHOW YClyre pasMelleHbl B pasjele
«MyHUIHUMAIBHBIE  YCIIYTH», HEOOXOIMMO OCYLIECTBMUTH IEpexXoa B  pasjiel
«KHIMIHO-KOMMYHAIbHOE XO3sicTBO» M BblOpaTh «llpv3HaHue €aaoBOro aoma
JKUJIBIM IOMOM H JKMJIOTO JIOMa CaZ0BbIM TOMOMY.

57.1.3. MakcuMabHbIii CPOK BbINOJHEHHs aJMHHUCTPATUBHBIX JEHCTBHH,
yKa3aHHbIX B 1. 57.1.2 HacTosALEero AJAMHUHUCTPATUBHOIO perjaMeHTa, Al Kax/a10ro
MHTepHeT-pecypca coctapasieT 10 MUHYT.

57.1.4. O6s3annoctd crieuuanucra ynpasieHus JKKX, oTBeTCTBEHHOro 3a
pasMelleHHe HHGOPMALMK O MOPsIKe U CPOKax INpeaocTaBaenus MyHULHUIATbHON
YCIYrM B PErHOHAbHOM roCyJapcTBeHHOH MH(OpMauMOHHOH cucteme «Peectp
FOCYJApCTBEHHBIX M MYHULHMNAIbHBIX ycuyr (ynxuuit) Tysnbckoit obnactiy,
3aKPEerUIsIOTCs B JOJKHOCTHOM HHCTPYKLHH.

57.1.5. O6Gs3andocT cneunanucra ynpasieHus JKKX, oTBeTrcTBeHHOro 3a
AKTyalbHOCTh M JIOCTOBEPHOCTh —pa3MelleHHOH Ha  OQHUMAIbHOM  caiiTe
HH(OPMALIMH, 3aKPETUIAIOTCS B IOJUKHOCTHOH HHCTPYKLIMH.



21

57.1.6. Kpurepuem NpUHATHS pelLIeHHs 10 aJAMUHHUCTPATHBHOH Ipoueaype
«IIpenocraBnenne uadopmaunu 3asBUTeIsIM M obecriedeHue 10CcTyna 3asBUTeNeH K
CBEJIEHUAM 0 MyHHIMIIAIBLHON yClIyre» B 3JeKTPOHHOH (opMe sABJISIeTCS MOJHOTA U
aKTYaJIbHOCTh MH(OPMALIMK O MOPSIKe U CPOKaxX NpejocTaBieHus MyHHUIHIAIbHOH
YCIyTH.

57.1.7. Pesynerarom aamMuHUCTpaTUBHON mnpoueaypsl «llpenocraBierue
uHbopMalMK 3asBUTEIsIM W oOecreyeHue JaocTyna 3asBHTENCH K CBEACHHAM O
MyHHILMIANBEHOM yeiyre» B 3JIeKTPOHHOH (opme sBisieTcs nojlyuyeHne 3asBureseM
MHTEepecylollei ero nHhopMalmH.

57.1.8. Cnoco6 ¢ukcauuud pe3ysbraTa BbIMOJHEHHs aJAMHHUCTPATHBHOM
npoueaypbl «lIpemoctaBnenne MHpoOpMaLKMK 3asABUTENAM W OOecredeHne 10CTyna
JasBuTesiell K cBeleHHAM O MYHULMNOAALHOW YyCayre» I[pH HCIOJAb30BAHMH
HHTepHeT-pecypcoB He NpelyCMOTPEH.

57.2. AamunuctpaTtuBHOoe aeilictBHe «llpuwem ¥ peructpaus 3amnpoca» IpH
HamnpaBlIeHUH 3asBJIEHHUs B YJIEKTPOHHOM (popme.

57.2.1. Cneuunanuct Ynpasienus JKKX, oTBeTcTBeHHBIH 3a NpHeM 3arpoca
3asiBUTENsT B JJEKTpOHHOM (opMe U mpepoctapieHre MyHHUMIATLHOR YCIYrH,
OCYIIECTBJIAET PUEM 3arpoca B 31eKTpoHHol hopme uepes AVC.

57.2.2. Ob6sszanHoctu crneuuanucta ynpasieHus JKKX, OTBETCTBEHHOrO 3a
MpHeM  3ampoca  3asBHUTeNss B JJIEKTPOHHOW  (opMe W NPEJOCTaBjICHHE
MyHHUHTIAIBHOM YCIyTH, 3aKPEIIAIOTCS B A0JDKHOCTHOH HHCTPYKLIMH.

57.2.3. Cneuunanuct ynpasienus: JKKX, oTBeTcTBeHHbIH 3@ NpHeM 3anpoca
3asBUTEs B NEKTPOHHOH (opMe U mpenocTtapiende MyHHUMNANIBHON YCIYTH,
OCYILECTBIISET MPOBEPKY 3arpoca Ha MpeaMeT HAaJIM4Ms WM OTCYTCTBHS OCHOBAHMH
78 OTKaza B IpHeMe 3alpoca, yKazaHHbIX B MyHKTe 31 HacTosllero
AZIMMHHUCTPATUBHOIO perjaMeHTa.

57.2.4. Tlpu Hanuuuu XoTs Obl OZHOTO M3 YyKa3aHHLIX OCHOBAHMH CrELHaNINCT
ynpasienus JKKX B cpok, He NpeBbILAIOLIMHA MAKCHMaIbHbIH CPOK NPEe10CTaBIICHHS
MyHHIMIANBHON YCITyTH, OArOTaBINBaeT NHCbMO 00 OTKase B [ipHeMe J0KYMEHTOB
1S ipejiocTaBaeHust MyHHUIHIIAIBHOM YyCIYTH.

57.3. AnmunuctpatuBHoe mpoueaypa «llomyuennme cBeaeHudH O Xoje
BBITTOJIHEHMS 3aI1pocay.

57.3.1. OcHOBaHMeM /sl Hayajla aJMMHUCTPaTHBHON npoueaypsl «llonydeHue
CBeIeHMH O XOJ€ BBINOJHEHHS 3ampoca» SBISETCS HeO0OXOAHMOCTb IMOTy4eHHs
3asgBUTEIEM CBEAEHUH O X0/1€ BBINOJHEHHS 3arpoca.

57.3.2. 3asBuUTe]b HMEET BO3MOXKHOCTHL IOJYy4YeHHs HHPOpMalUMU O XOa¢
npeaocTaBieHusi MyHULUNIAIBHON YCIIYTH.

57.3.3. Wudopmauus o xoie mpenocraBieHus MyHUUHNAIbHOH YCIYyru
HanpasiseTcs 3asBUTENO AJAMHHHCTpPaUMedl B CPOK, HE MpPEeBbILIAIOIIMH OIHOrO
paboyero AHs MOCle 3aBeplIeHHs BBIMOIHEHHs COOTBETCTBYIOLIETO ACHCTBHsA, Ha
azpec SJIEKTPOHHOM MOYThl WM C HCHONb30BaHMeM cpeacTB EauHoro moprana
rOCyIapCTBEHHBIX U MyHHIMIAIBHBIX YCIYT ((yHKIMH) 1O BRIOOPY 3asBUTES.

57.3.4. Tlpu npenocTaBieHinr MyHHLUMIATLHOM YCIYTH B 3/1eKTPOHHOH (opme
3asiBUTEJIIO HAIPaBIIAETCS:
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57.3.4.1 yBenomieHHE O IPUEME U PErUCTPALlMK 3al1poca;

57.3.4.2 yBenoMieHuWe O pe3yJbTaTaX pacCMOTpPEHHs]  JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl MpeaocTaBieHnss MyHULIMITAIbHOR YCIYTH;

57.3.4.3 yBegomiieHHE O BO3MOYKHOCTHU MOJYYHTh Pe3ybTaT MpeaoCTaBICHHUs
MyHHIIUNIATBHOW  YCIyrd JuM0O0 MOTHUBHPOBAHHBIM OTKa3 B IPEJOCTABICHHH
MyHUUHNAIBHON YCITYTH.

57.3.5. Kputepuem MNpUHATHS PeLICHUs 10 aJIMHHHUCTPATHUBHOH IpoUeaype
«[TonydyeHne cBeleHWI O XOJe BBIMOJIHEHHs 3aMpoca» B 3IEKTPOHHOU (dopme
SBJIETCS HEOOXOAMMOCTbD MOJy4YeHHsT HH(POPMALMKU O XOJ1€ BBIIIOJIHEHHS 3aI1poca.

57.3.6. Pe3ynbraroM aqiMUHUCTPATUBHON npouenypsl «llonyyeHnue ceeleHuH o
XOJ€ BBINIOJHEHHs 3ampoca» B JNMEKTPOHHOH Qopme sBIseTCs  MOJTy4YeHHe
3asiBUTEJIEM UHTEPECYIOLIEN €ro HH(POPMAIIHH.

57.3.7. Crnocob ¢ukcanuu pe3ynbTaTa BbIIOJIHEHHUs aJIMHUHUCTPATHUBHOM
npouenypel  «llosmydenue cBeneHHH © XOJ€ BBINOJIHEHHWs  3ampoca»  IIpH
MCII0Ib30BaHUH MIHTepHEeT-pecypcoB He [pelyCMOTPEH.

57.4. AamuHucTpatuBHas npouenypa «B3aumopeiicteue ynpasienus JKKX ¢
OpraHaMM  MCIIOJHUTEIbHOW  BJIACTH, OpraHud3aluMsMH, Y4YacTBYIOUIMMH B
npenocTaBieHM MyHUUMITAIBHON YCITYTH».

57.4.1. B3aumopeiictBue ynpasiaeHuss JKKX ¢ opraHamMu MCHOJHHTEIBHOH
BJIACTH, OpraHW3alMsSIMH, YYacCTBYIOLUMMH B TNpPeNoCTaBleHUM MyHHLUNAIbHON
YCIIYTH, OCYIIECTBIISIETCS B TOpsijKe, ycTaHoBieHHOM B 1. 54.1.2.4.1 — 54.1.2.4.8
HACTOSIILEero AIMUHUCTPATUBHOIO periaMeHTa.

57.5. AnmunuctpatuBHas npouenypa «llonydyenue 3asiBureseM pesyibTara
npenocTaBieHuss MyHULIMIIATbHOR YCIYTU».

57.5.1. OcHoBaHWeM U1l Hayvajla aAMMHUCTPAaTUBHON pouenyps! «llomydenue
3asiBUTENIEM pe3yJibTaTa IpeAocTaBleHHs: MyHULMIAIbHON YCIIyrW» sBIISETCS
MOJArOTOBKA JOKYMEHTOB, IOATBEPXKAAOUIUX [peJocTaBieHde MyHHIMIAIbHON
yeayru (nanee — JloKkyMeHT).

57.5.2. B kadecTBe pe3yJbTara NpeAaoctaBieHds MyHHULHMIANbHONH YCIyru
3asiBUTEIIb 110 €r0 BbIOOPY BIIpaBe MOIY4YHTh:

57.5.2.1 noxproroBneHHBIH JloKyMeHT B (opMe DJIEKTPOHHOIO [JOKYMEHTAa,
MOATMCAHHOTO  YMOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMUOM € YCHJIEHHOH
KBaJIM(PULIMPOBAHHOM 2JIEKTPOHHOMN MOAIKCHIO;

5502 MOArOTOBJIEHHBIH JlokymeHT Ha  OymMa)KHOM HOCHTElE,
MOATBEPKAAIOIINA  COJIep/KaHHe — DJIEKTPOHHOTO  JAOKYMEHTa,  HalpaB/IeHHbIH
Anvmunuctpanueit B MOL] no BeiOopy 3asBuTeNs.

57.5.3. 3asBuTe/lb  BOpaBe  I[OJYYHUThb  pe3yibTaT  [PEeAOCTaBJICHHUS
MyHHIMNANBHONW YCAyrH B (pOpMe 3J1eKTPOHHOrO JOKYMEHTA WM JOKYMEHTa Ha
OyMa)XHOM HOCHUTelle B TEYE€HHE CpOKa IEHCTBHS pe3ylibrara MNpeloCcTaBICHUs
MyHULMNAIBHON YCIIYTH.

57.5.4. MakcuMalbHpli  CPOK  [PeJOCTaBleHUs  aAMHMHHUCTPATHBHOH
npoueayps! «[loaydenue 3asiBuTeseM pe3yibTaTa NpefocTaBieHns MyHHIHNanbHOH
yenyru» - 1 pabouuii 1eHs.
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57.5.5. Pesynerar aaMuHHCTpaTHBHOM npouexypsl «[lonyuenue 3asButeneMm
pesyibTata npeaocraBieHus MyHHUIMIATbHON yCIyTru» - HamnpaslieHHe 3asBUTENO
MOAroTOBJAEHHOro JlokyMeHTa.

57.5.6. KpurtepueM TNpUHATHS peELICHUS B paMKax aJAMMHHCTPATHBHOM
npoueaypsl «llonyuenue 3asiBuTeniem pesyabTara rnpeaocrabieHus MyHHIUTATbHOHN
YCIIYT» SIBJISI@TCS TOJy4YeHHBIH 3arpoc OT 3asBUTE/s B 3JIEKTPOHHOM BH/IE.

57.5.7. CrniocoboM ¢uKcaluu pe3ybTaTta BbINOJHEHHs aJMHHHCTPATHBHOM
npouenypsl «Ilonydenune 3asBuTesnem pesyibTrarta rnpejocTabieHus MyHHIUIIAILHOH
YCIIYTH» SIBJISIETCS] PerucTpalusi MoAroToBiIeHHOro [lokymMeHTa W HarnpaBjeHHe ero
3asButeno yepe3 AVC.

4. @opMBbI KOHTPO.ISI 32 HCMOJTHEHHEM AIMHHHCTPATHBHOIO perjiaMenTa

58.Koutpoib  3a  UCNOIHEHHEM  AJIMHMHHUCTPATHBHOIO  perjaMeHTa
npenocTaBieHnss MyHHUIMIATLHON YCIyTH OCYILECTBISETCs B ClelyIoUnX popmax:

58.1. Texylui KOHTPOIIb.

58.2. [1naHoBBIE MPOBEPKH.

58.3. BHerniaHOBbIE IPOBEPKH.

59. Texylnii KOHTPO/Ib OCYILIECTBISIETCS B LENAX COOIIOJEHHMS ¥ HCTIOTHEHHUS
cienanuctamu  yrnpaieHus JKKX, OTBeTCTBEHHBIMH 33  NPELOCTaBICHHE
MyHHULHTIATBHOW YCIYTH, MOJOKEHHH AIMHHUCTPATHBHOIO periiaMeHTa M HHBIX
HOPMATHBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOLIMX TPEOOBAHMS K MPEOCTABICHHIO
MyHHULMNIATBHON YCIIYTH.

59.1. Tekywuii KOHTPOJIb NPOBOANTCS HadaibHUKOM ynpasienus JKKX wnin
NOKHOCTHBIM oM yrpasieHuss JKKX, HajeleHHBIM MOJHOMOYHMSMH 110
MPOBEIEHUIO TEKYLLEr0 KOHTPOJIs B COOTBETCTBUH € I0/IKHOCTHON HHCTPYKLHEH.

59.2.IleppoauuHOCTL M CPOKHM  OCYLIECTBJICHHSI ~ TEKYLLEro  KOHTPOIs
yCTaHaBJIMBAIOTCS HavaabHUKOM ynpaBiaenus KKX.

60. IT1aHOBBIE IPOBEPKH OCYIIECTBISIOTCS B II@JIAX KOHTPOJIS 38 [MOJHOTOH U
KayecTBOM MNpejocTaBleHus MyHHUMNIAIBHOH YCIyrd, KoTopas BK/IOYaeT B ceOs
BbISIBIEHHE M YCTpaHeHHEe HapylUeHWH MpaB 3asBUTElIed TMpPH [PEA0CTaBICHHH
MyHULMMAIBHOM — yCJyrd, @  TaKKe  HalpabjieHbl ~ HAa  ONTHMH3ALMIO
aIMMHUCTPATUBHBIX MpoLeaAyp (AeicTBUil) npy npegocTaBieHny MyHHLHUITATLHOM
YCIYTH.

61.Ilopsmok W NEepUOAMYHOCTH  MPOBEACHHMs  [JIAHOBBIX — MPOBEPOK
yCTaHABAMBAIOTCs  HadyalbHUkoM  ympasnenus JKKX. TlianoBbie  rpoBepku
MPOBOJASTCS HE peKe OJHOI0 pasa B rofl.

62. BHeruiaHOBbIE TPOBEPKH OCYLLECTBIIAIOTCH:

62.1 B LeiAX KOHTPOJs 38 YCTpaHEHHEM paHee BbIsBJIEHHBIX HapyLICHUH MpH
npeaocTaBieHM MyHULIMNAIBHON YCIYTH;

62.2 npu pacCMOTpeHHMH JKanod 3asBUTeNell Ha pelIeHHs U JCHCTBUs
(OezneiicTBHE) AJIMHHHUCTpPALIKH, JIOJIZKHOCTHDBIX JTHLL AJIMUHHUCTpPALIHH,
MYHHMLIMIIAIBHBIX CITYKALUX TP MPeJA0CTaBIeHHH MY HULUNAJIbHBIX YCIYT.

63. [lnaHoBble W BHEIUIAHOBbIE [MPOBEPKH MPOBOAATCA HAYaJIbHHKOM
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ynpasiaenus JKKX wnu jnomkHocTHeiM oM ynpasienust JKKX, HajelleHHbIM
MOJTHOMOYHSAMH [0 [POBEACHHMIO [JIAHOBBIX M  BHEIUIAHOBBIX IIPOBEPOK B
COOTBETCTBUH C JO/DKHOCTHON MHCTPYKLIMEH.

64.11o pe3ysnbraTam NpoBeACHHBIX MPOBEPOK B Clyvae BBISBICHUS HAPYIIECHH
npas 3asBUTE/NEH K BHHOBHBIM JIMLAM [PHUMEHSIOTCS Mepbl B COOTBETCTBHH C
3aKkoHoaTesbcTBOM Poccuiickoit Menepaunu.

65. Hauanpuuk ynpaBiaenus JMKKX, orTBeTcTBEHHOro 3a mnpeaocTaBlieHHE
MyHHIMNIANBHOR YCIYyrd, HeceT MepCOHAIbHYIO OTBETCTBEHHOCTH 3a COOJIIOAeHHE
cnenudaniucramu  ynpasieHuss JKKX, OTBeTCTBEHHBIMM 3a  IpedOCTaBJIEHHE
MyHununaaeHOW — yclyrd, 3akoHopatenbcTBa Poccuiickor  ®enepaunu  npu
npelocTaBIeHud MyHHLMITATBHOM YCIYTH.

66. Ilpeacenarenb KomMTeTa [0 [EIONPOM3BOJCTBY, YYacTBYIOLIErO B
npeaoctaBaeHH MyHHLMIIATBHOH YCAYTH, HeCeT MepCOHaTbHYI0 OTBETCTBEHHOCTD
3a COOJIIO/IEHHE CelMaIMCTaMi KOMHTETa 10 eJ0NPOU3BO/ICTBY, YYACTBYIOLIMMH B
NpelocTaBle M  MyHMUMNANbHON  YCIyrd, 3aKOHOJAATelbCeTBa  POCCHHCKOM
Denepauuy npy NpeocTaBlIeHHH MyHULIMIIAILHOR YCIYTH.

67.PykoBoaurens MO®L[ Hecer repcoHallbHYK0  OTBETCTBEHHOCTh 34
co0IIo1eHHe H HUCITOJIHEHHUE crieMaJucTaMu MOIL] MOJIOKEeHUH
AJIMHHHUCTPAaTUBHOIO perjaMeHTa M HWHbIX HOPMATHBHBIX [IPABOBBIX aKTOB,
YCTaHaBJIMBAIOLIMX TPeOOBAHHUS K MPeI0CTaBIeHHIO MYyHHLMIAIBHON YCIYIH.

68.Cneunanuct ynpasienus JKKX, oTBeTCTBEeHHbIH 3a KOHCYJIbTHPOBAHHE M
MH(pOpMHpOBaHHE OOpATHUBIIKXCS JIML, B TOM 4HCIe 3asBUTesed, HeceT
MePCOHAIbHYI0 OTBETCTBEHHOCTb 3@ [IOJIHOTY, TIPAMOTHOCTH M JOCTYIHOCTh
[IPOBE/ICHHOT0 KOHCYTbTUPOBAHMSI.

69.Cnennanuct M®L], cneunanucr ynpasienus JKKX, ocyuiectisiolue
[IpUeM  3alpoCOB, HECYT [I€PCOHAIbHYIO OTBETCTBEHHOCTh 3a [IOJIHOTY H
[PAaBUJIBHOCTE MX O(QOPMIIEHHS, COXPAHHOCTb MPHHATHIX JOKyMEHTOB, MOPANOK M
CPOKH MX MpHEMA.

70.Crietmanmuct ynpasiaenus KKX, orBercTBeHHbIH 3a MpoBeieHHe NPOBEPOK
NpEJCTABIEHHBIX 3asiBUTE]IeM CBeJeHMH, TpeOYIUIMX [IPOBEPKH [OJHOTHl M
JOCTOBEPHOCTH,  YKa3aHHBIX B  HMX  CBEIAEHHUH, HeceT  IepCOHANIbHYIO
OTBETCTBEHHOCTb:

70.13a  CBOEBpEMEHHOCTb M  KauyecTBO MPOBOJAMMBIX  [POBEPOK 110
MpeACTaBIeHHBIM 3asiBUTEJIEM CBEICHUSM;

70.2.3a  cOOTBETCTBME  HAIPaBJISEMbIX  MEKBEJIOMCTBEHHBIX  3alPOCOB
TpeOOBaHUAM HACTOSAIIEr0 AJIMUHHCTPATHBHOIO PerjiaMeHTa;

70.3. 3a cobaroneHue MopsaKka U CPOKOB HalpaBJIEHHS MEKBEIOMCTBEHHBIX
3aMpOCOB.

71.Cneunanuct  ynpabnenus JKKX, OTBeTCTBeHHBIH 3a  IOATOTOBKY
pesyibraTa MpeaocTaBieHuss MyHHLMNANbHOR YCIIyrH, HeceT MepCcOHaIbHYIO
OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE pacCMOTPeHHME BONpoca O MpeJOCTaBICHHH
MyHHLIMNATBHON YCITYI|, 3a J0CTOBEPHOCThL CBEJIeHUH, CBOEBPEMEHHOCTD M MOPSII0K
COTJIaCOBaHMs pe3y/ibTaTa npeaocTaBieHns MyHUIUnaibHON yCIyTrd, MPaBUIbHOCTD
odopmileHHs pe3ysbTaTa NpeaocTaBieHns MyHULHNAIbLHON YCITYTH.
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72. Cneunanuctel M®L, ynpasnenus KKX, orBeTcTBeHHbIE 32 YBeIOMJICHHE
3asgBUTENsl O pe3yabTaTe MpeAocTaBieHus MyHHMIMNAIbHOM YCIyrH, HeCyT
NEePCOHABHYI OTBETCTBEHHOCTE:

72.1. 3a cobmoneHde nopsAKa M CPOKOB HANpaBlI€HUS YBEIOMIICHHS O
pe3yJbTaTte npeaocTaBieHuss MyHULMIIATbHOH YCIIYTH.

73. JlomKHOCTHBIE Mua K cneuyanuctel ynpabnenus KKX 3a HeBbINOJHEHHE
MJIA  HEHaJJIe)Kkalllee BBINOJHEHUE CBOMX JO/UKHOCTHBIX OOsI3aHHOCTEH 1npH
IpeaocTaBlIeHUH MyHUUMNAIBHON YCIYyrd HeCyT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKkOHoJatenbcTBOM Poccuiickoi Penepaunu.

74. Dusnveckue nuua, UX OOBEJAMHEHMs, OpraHM3alMH BIIpaBe MOJy4YaTh
MHpOpPMALHKIO O TMOpsAKe TMpeaocTaBieHus MYHMUMNAIBHOM YCIYrH B LesX
OCYLLECTBJICHHUS] KOHTPOJIS 3a MnpeaocTaBieHMeM MyHHUIMIIAIBHON YCJIYIrd, a TaKxe
HaITpaBJISATh 3aMeYaHHusl U NMPeIIOKEeHHUs MO YIYUYILIeHHUIO KayecTBa MpeaoCcTaBlIeHUs
MyHuLMNATBHOM YCIIYTH.

5. locyaeOnblil (BHecy1eOHbII) NOPSII0K 00/KA10BAHHSA

75. 3asBUTENb MMeeT MpaBo Ha aocyaeOHoe (BHecynebHoe) o00KaloBaHHE
neicTBui (Oe3neicTBUs) U (MJIM) pelleHUi, NPUHATBHIX (OCYLIECTBIEHHBIX) B XO/€
npenocTaBieHus MyHUUIMNANLHON yCIyry (J1ajiee — xkanobda).

76. Uudopmanuio o nopsake rnoaadd M pacCMOTpPeHHs Kaao0bl 3asBUTEb
MOJKET MOJyUHTh:

76.1.Ha o(puLHaATIEHOM caiite B pasjeie «AJIMUHHUCTpaALIUSI-
AnmunuctpatuBHas pedopma-Ilopsaok mogayd H  paccMOTpeHMs Kalod mnpu
MPeaOCTABICHHH MYHHLUNAIbHBIX YCIYI».

76.2. Ha EauHom noprajie rocyaapCTBEHHBIX M MYHHIHMIAIBHBIX YCIYr
(pynkuwmii) (https:// www.gosuslugi.ru).

76.3. Ha Iloprane rocynapCTBEHHbIX W MYHHLMMNAIbHBIX YCIyr ((GYHKLHH)
Tyneckoit obnactu (http://www.gosuslugi71.ru).

76.4. Tlpu nuuHom oOpauwleHud B AJIMHHUCTPALMIO € HCIOJIb30BaHHEM
MOYTOBOM, Teae(OHHOHN CBSA3H, MOCPEACTBOM JIEKTPOHHOMN TOYTHI.

77. 3asBUTENb MOKET OOpaTUTBLCS C KaJOOOH, B TOM 4YHCJIE B CIIEAYIOLIMX
clrydasx:

77.1.Hapywenue cpoka pericTpauuu  3ampoca O  [peAoCTaBIeHHH
MyHHUMNIaTBHON YCIYTH.

77.2. Hapyluenue cpoka npeaoctaBieHus MyHULIMNIAIBHON YCIIYTH.

77.3. TpeGoBanue y 3asiBUTE]s JIOKYMEHTOB MWJIHM MHpopMauuu KOO
OCYLIECTBJIEHHUS] JEHCTBHMH, MpPEACTAaBIE€HUE MWW OCYLUECTBIIEHHE KOTOPBIX He
MpeIyCMOTPEHO HOPMAaTHBHBIMH TMpaBOBbIMM akTamu Poccuiickol denepaimy,
HOPMATUBHBIMM MpPaBOBBIMU akTaMu TylbCcKOH 00s1acTH, MYHHLMNAIBHBIMH
PaBOBLIMH aKTaMH U1 NpeaocTaBleHus MyHHIUNIaabHOH YCIyTrH.

77.4. OTKa3 B npueMe JOKYMEHTOB, Pe10CTaBIeHHE KOTOPBIX MPEayCMOTPEHO
HOPMATHBHBIMU I[paBOBbIMM akTamu Poccuiickonn @eaepaunu, HOPMATHBHBIMH
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NpaBoBbIMU akTaMu Tynbckoit 061acTH, MyHHLMNANBHBIMUM PABOBBIMH AKTAMH IS
npenocraBieHus MyHULUNANbHOM yeiayru, y 3asBUTes.

77.5. OTka3 B npenocTaBleHHH MyHUUMNAIBLHON YCIYTH, €ClM OCHOBaHHS
OTKa3a He MpeyCMOTPEHBI (heJiepalbHbIMU 3aKOHAMH U TIPUHSATBIMH B COOTBETCTBHH
C HUMH WHBIMH HOPMAaTHBHBIMH IPaBOBbIMH akTamu Poccuiickoii (deneparmm,
3aKOHAMH W HWHBIMH HOPMAaTHBHBIMHM [PaBOBBIMH akTaMu Tyibckoil obmacty,
MYHHLHIAIbHBIMH [IPABOBBIMH aKTaMH.

77.6. 3arpeGoBanue c 3asBUTeNs MpPH [pPeOCTABIeHHH MyHHLHITATBHON
YCIYrH IJIaTkl, HE MPeJyCMOTPEHHOH HOPMATHUBHBIMH [PAaBOBBIMM aKTaMH
Poccuiickoit Menepalinn, HOPMATHBHBIMH [1PABOBBIMH aKTaMH Tynbckoii obnactw,
MYHHMIHUIIAIBHBIMU [TPABOBBIMH aKTAMH.

77.7.01ka3  AJIMHHUCTPALMH,  JIOJDKHOCTHBIX  JIHII AJIMHHHUCTpaL1H,
MYHHULMNAIBHBIX CJYKAWIMX B UCIIPABIEHUH AOMYIIEHHBIX HMHM OMEeYaToOK W OLUMOOK
B BBIJAHHBIX B pe3y/bTaTe npeaocrasieHus MyHHUHMNATBHON yCIyrH A0KYMEHTax
00 HapyIlIeHHE YCTAHOBIEHHOIO CPOKA TAKMX HCIIPABIICHHIA.

77.8. Hapyiuienue cpoka MIIM MOps/JKA BbLAAYM JOKYMEHTOB [0 pe3syJibTaTaM
npenocraBlieHus MyHHLHNANIBHON YCIIYTH.

77.9. llpuoctaHoBieHue MmpeoCTaBieHuss MyHHLIHIANBHOI YCIIYI'd, €cJu
OCHOBaHMsl TMPHOCTAHOBICHMUS HE MpeayCMOTpeHbl (eaepaibHbIMK 3aKOHAMH M
TPHHATBIMH B COOTBETCTBMH C HUMH MHBIMM HOPMATHBHBIMH [PaBOBBIMM aKTaMu
Poccuiickoit ®enepauny, 3aKoHaMH U HHBIMH HOPMATHBHbBIMH PaBOBBbIMH AKTaMH
Tynbckoit 06macT, MyHUUMNATBLHBIMH TPABOBBIMU AKTAMH.

77.10. TpeGosanue y 3asiBuTeNss NpuU NpeaoOCTaBieHMH MyHuLMnanbHOM
YCIyri JIOKyMEHTOB WM MH(QOpMalMH, OTCYTCTBHE H (MJIM) HEJOCTOBEPHOCT
KOTOPBIX HE YKa3blBaJMCh IpPH [EPBOHAYAILHOM OTKa3e B [PUEME J0KYMEHTOB,
HEOOXOAMMBIX Ul IpefocTaBieHus  MyHHLHITATLHOMN yciyru, saubo B
npefocTasieHni MyHHLIMMANLHON yeayru, 3a HCKIIOUEHHEM ClIe/1yIOLINX CyYaes:

77.10.1.M3menenue TpeGOBaH i HOPMATHBHBIX [PABOBBIX AKTOB, KACAIOIIHXCS
NMpenocTaBieHnss MyHUUHUIIANbHOM YCIyrH, Mocie nepBoHavYaIbHOM MOAauM 3asBKH O
npenocraBieHHd MyHHLIHUIIANBHOM YTy ru.

77.10.2. Hanuuue omuGOK B 3asBKe O NpeOCTABIEHUH MyHuUMIaTBHOM
YCIYTH W JIOKYMEHTaX, MOJAHHBIX 3asBMTEJeM I0C/e MepBOHAYAIBHOIO OTKA3a B
[pHEMe JIOKYMEHTOB, HEOOXOIMMBIX /Ul NpelocTaBierns MyHHIMNaIbHOMN YCIIYTH,
nubo B npenocTaBlieHMH MyHMUMMANBHOH  YCIYyrH, W He BKJIIOYCHHBIX B
IPECTABICHHBIH paHee KOMIIIEKT JOKYMEHTOB.

77.10.3.Mcteyenne  cpoka  AeHCTBMS  JOKYMEHTOB WMIM  M3MEHEHHe
HH(OPMALIMK T10CIIE ePBOHAYAIILHOIO 0TKA3a B [IPHEME JIOKYMEHTOB, HEOOXOIUMBIX
JULSL - TIpelocTaBieHuss  MyHuuMnanbHoi  yenyru, aubo B [peaocTaBieHuH
MyHuumnansHoOM yenyrw.

77.10.4. BelisiBieHHEe JOKYMEHTAJIbHO MOATBEPHkKAECHHOIO (hakTa (npu3HAKOB)
OIKOOYHOr0 MM MPOTHBOMNPABHOIO AEHCTBUS (Oe3aelcTBHS) NODKHOCTHOIO JIMLA
AIIMHHUCTPALMH, MYHHLMIIAILHOTO CIy’XKAIIero MpH MepBOHAYANLHOM OTKA3e B
MpHEMe JI0OKYMEHTOB, HEOOXOAUMBIX JUIsl MPe10CcTaBlIeHnss MyHULIMNANBHON YCIyTH,
00 B MNpeocTaBleHn MyHUUMIAIBHOM YCIYrH, 0 4eM B [HCHMEHHOM BUJE 3a
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MOANMCHIO TIJIaBbl AJMHHHUCTPALlMM TIpH [€PBOHAYaIbHOM OTKa3e B IpHeMe
JNOKYMEHTOB, HEOOXOAMMBIX Ul IMpeaocTaBieHuss MyHHUMNAIbHOH — yCIyTrH
YBEOMIIIETCS 3asBUTEIb, a TaKXKe IMPUHOCATCS M3BUHEHHMs 3a JOCTaBJIEHHbIE
Hey100cTBa.

78. JlO/KHOCTHBIE JMlla AJMHHHUCTpAllMM, YKa3aHHble B IyHKTe 92
HACTOSILLEro AJMMHUCTPATUBHOIO periaMeHTa, HaJelleHHble ITOJIHOMOYHSIMH I10
PacCMOTPEHHIO Kano0, paccMaTPUBAIOT KajJ00bl B COOTBETCTBUH ¢ MYHHLHIATbHBIM
HOPDMATHBHBIM ~[PABOBBIM aKTOM, OINpPEJE/ISIOIMM OCOOEHHOCTH [OJa4d M
paccMoTpeHHs kano® 3asBuTesneil Ha pelieHHss W aedcTBus  (OesneicTBHe)
AJIMHHHUCTPALMH, TODKHOCTHBIX JIMLL AZIMUHUCTPALIMK, MYHHLIUIAIBHBIX CITyKallNX
PY TIPEIOCTABICHUH MYHULHITAIBHBIX YCIIYT.

79. JKanoOsi:

79.1. Ha pelueHusi, NpUHATBIE TV1aBOH AJIMMHUCTPalUHH pacCMaTpUBAIOTCS
r1aBoi AJIMHUHHUCTPALHH.

79.2.Ha  peluenus, TNpUHATBIE  HayaJbHUKOM  ynpasienus  JKKX,
paccMaTpUBAIOTCS  3aMECTHUTENeM  [JIaBbl  aJAMHHUCTPALMH  MYHHLHMNATBEHOIO
ob6pazosanus ropoj HoBomockoBck, Kypupytouum ynpasiaenue KKX.

79.3.Ha peiieHus, npuHATbIE MYHHIMNAIBHBIMH CIYKalLUMH YIOPaBICHHA
JKKX, paccmarpuBatotcs creunanuctamu  ynpasienus OKKX, HaneneHHbIM
MOJTHOMOYMSIMH TI0 PAacCMOTPEHHIO 7Kano0 B COOTBETCTBHM C IODKHOCTHOH
UHCTPYKLIMEH.

80. 3asBuTEnL MOXKET 00paTuThes C KaJoOOH JIMYHO WM 4Yepe3 CBOero
npeacTaBUTelIs.

81. Or uMmeHu 3assuTels kKajlobda MoKeT ObITb M0JaHa IPEeICTaBUTEIIEM,
NefiCTBYIOIIMM B COOTBETCTBHHM C 3aKoHoJaTelbcTBOM Poccuiickoit @Penepaiiiu,
yYpeIUTeNbHBIMA  JOKYMEHTaMH  JIHOO0  JIOBEPEHHOCTBIO,  O(OPMICHHOH B
YCTAHOBJIEHHOM IOPsIIIKE.

82. JKanoba nomaercsi B MUCbMEHHOH (popme Ha OyMaKHOM HOCHTENE, B TOM
yHClIe TIPY JIMYHOM MpreMe 3asBUTENs, B 1eKTPOHHON (popme B AZIMHHHCTPALHIO.

83. JKanoba moskeT ObITh HanpaBlieHa:

83.1. [1o noure;

83.2. Yepes MODLI;

83.3.C  wucnonb3oBaHueM  moprana  (eaepaJbHOW — rOCYyIapCTBEHHOH
MHPOPMALIMOHHON  cHcTeMbl,  obecrmeunBaiouleil  mpouecc  J10CyaeOHOro
(BHeCy1e0HOr0) 00KanoBaHUs PeLIeHUH W AeHCTBUH (Oe31eiCTBUS ), COBEPILIEHHBIX
MpU MpPeAOCTABIEHHH TOCYJapPCTBEHHBIX W MYHHLUHMIAIbHBIX YCIYI OpraHami,
NPeIOCTaBNISAIONMMH  TOCYJIapCTBEHHble M MYHHULMINAJbHbIE  YCIYrH, — HX
JOJKHOCTHBIMH JTMLIAMHU, TOCYAapCTBEHHBIMH U MYHHLHMIIATbHBIMH CITY/KaLLUMH]

83.4. C ucnoap3oBaHueM O(PUUHMATIBHOIO CalTa;

83.5.C  wucnosb3zoBaHueM  EaumHoro  mnopraga = rocyaapCcTBEHHBIX W
MYHHULIMIAIbHBIX YCIYT ((DYHKLMH);

83.6. C wucrnonp3zoBaHueM [loprasia rocyaapcTBEHHbIX W MYHUUHIAIBHBIX
yenyr (pynkuuii) Tyneckoii oOnacTy.

84. YKanoba nomKHa colepKaTh:
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84.1 . HauMeHOBaHHE  CTPYKTYpPHOro  [ojpasieieHuss  AJMHHHUCTPALIMH,
OTBETCTBEHHOTO 3a NpejocTaBlieHrne MyHUIUMNIAIBHONW YCIYTH, J0KHOCTHOIO JIMLIA,
OTBETCTBEHHOr0  3a  MpefocTapieHue  MyHHLUMMANBHOW  yciyrd,  JiH0OO
MYHULIMIIATEHOTO CIy/KAlero pelueHuss W JeHcTBus (OesneficTBMe) KOTOPBIX
o0KayroTes;

84.2. ®amMuIMIO, UM, OTYECTBO (rocliefHee — IpH HalW4MH), CBEACHHS O
MecTe KHUTeIbCTBA 3asBUTes — GU3MYEeCKOro juua b0 HauiMeHOBaHHe, CBEACHHS O
MecTe HaXoKIeHHsi 3asBUTels — FOPUIMYECKOro JIHL@, a Takke Homep (Homepa)
KOHTakTHOro TeneoHa, aapec (aapeca) d/1eKTPOHHOH MOYTHI (MPH HATMYHHK) M
[OYTOBbIH aJpec, M0 KOTOPbIM J0JKeH ObITh HAMpaBlieH OTBET 3asBUTEIO;

84.3. Caemenuss 00 oOkanyeMmblX pelieHHsX H aeicTBusax (Oe3neiicTBHM)
AJIMHHUCTPALIMHK, JOJDKHOCTHOrO Jjuia AJMHHHCTpaluH, 1100 MYHHUHMIAILHOIO
Cly’Kallero;

84.4. JloBo/bl, HA OCHOBAaHUHM KOTOPBIX 3asBUTE/Ib HE COIJIaceH ¢ PELICHUEM H
JeHCcTBUEM (Oe3nericTBHEM) AJIMHHUCTpALIMH, JIOJIPKHOCTHOTO Juua
AJIMHHHCTpPALMH, THO0 MyHHUMUIAIBHOTO CJIyKallero.

85.3asBUTeNb  BHpaBe  MPEJACTaBUTh  JOKYMEHTBl  (MpH  HAIM4MH),
[MOATBEPKAAIONINE €ro J0BOAbL, 1ub0 MX Konuu. B Takom ciydae B ikanode
MPUBOJMTCS NepeveHb MpHUIlaraeMbiX T0KYMEHTOB.

86. ITpuem sxanod B nucbMeHHON (Gopme Ha OyMa)HOM HocuTelle W B (opme
3IE€KTPOHHBIX JOKYMEHTOB OCYLLECTBIIAETCH KOMHTETOM IO JAJIONPOHU3BOACTBY [10
anpecy: yn. Komcomonbekast, 1.32/32, kabuner 141 A B COOTBETCTBHH C IPaQHKOM:

B TIOHE/Ie]IbHUK, BTOPHHUK, cpejy, dyeTBepr — ¢ 8 4. 48 muH. 10 13 4. 00 MuH. H ¢
14 4. 00 muH. 10 18 4. 00 MHH.;

B MSTHULY — ¢ 8 4. 48 mMuH. 10 13 4. 00 mMuH. 1 ¢ 14 4. 00 mun. go 17 4. 00
MUH.

87. B ciyudae mogauu kano0bl NPH JMYHOM MpUeMe 3asiBUTe b NPeACTaBIseT
JIOKYMEHT,  YJOCTOBEpSIOIMH  ero  JIMYHOCTh. B KayecTBe  JIOKYMEHTA,
YI0OCTOBEPSIOLIEro JUYHOCTb, 3asBUTENIb MpPEACTaBIsSeT OAMH H3 JIOKYMEHTOB,
YIOCTOBEPSIOLINX JINYHOCTh, IMPH3HABAEMbIX TAKOBBIMH B  COOTBETCTBUH C
3akoHoaTe 1bcTBOM Poccuiickoi Menepaiinu.

88. Ilpu moaave kajno0bl B 31€KTPOHHOH (hOpMe JAOKYMEHTBI, yKa3aHHbIC B
MyHKTe 85  HacTosllero AJIMMHMCTPATHBHOrO — periaMeHTa, MOryr  ObITh
mpeacTaBieHbl B GOpME 2JIEKTPOHHBIX JOKYMEHTOB, MOIINHCAHHBIX JIIEKTPOHHOMH
MOAIMNCHIO, BHA KOTOPOH MpeiycMOTPEH 3aKOHOAATeNbCTBOM — POCCHHCKOH
®enepanuy. JIOKYMEHT, yA0CTOBEPAIOLLMI INYHOCTD 3asBUTEIs, He TpeOdyeTcs.

89.0Kanoba moxker ObiTh mojgana 3asButesem B MOLL no aapecam: T.
HoomockoBsek, yi1. Mockosekasi, A. 7; 1. Pszanckoe, 1. 9/1.

90. M®IL[ obecrieunBaer ee mnepeiady B AJIMHHHCTpaLMIO B TevyeHde |
pabouero JHs CO AHS MOJIYYEHHs KaIoOb.

91. He nosauee | paboyero aHs co [HsS perucTpaluH kanoda rnepeiaercs
NOJKHOCTHOMY — JTHLY — AJMMHMCTpPALMK,  HAJEJCHHOMY  [OJHOMOYMSAMH [0
pPaccMOTPEHHMIO Kajo0.

92. JIoJKHOCTHBIE Jula AJAMHUHUCTPALIMH, HAIC/IICHHBIE MNOJIHOMOYHAMH M0
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PacCMOTPEHHIO Kasl00, paccMaTpuBarOT Kanody B TedeHHe MATHAAUATH pabodynx
JAHEH CO [IHS €€ perucTpalmtu.

93. B ciay4ae obxanoBaHusi oTKaza AJMHHUCTPALMM, 1OJKHOCTHOIO JIHIA
AIIMAHHCTPAllMH B TpHeMe JOKYMEHTOB Yy 3asiBUTENs JHOO B MCIIpaBJIeHUH
AOMYINEHHBIX ONEYaTOK M OWMOOK WM B ciydae OOKajlOBaHMS HapyllIeHHs
YCTAHOBJICHHOIO CpOKa TaKWX HCHpaBJIeHHH, kanoba paccMaTpuBaeTcsi B TeueHHe
NATH  pado4MX JHeH CO JHS ee perucTpaldd  JOJKHOCTHBIMH  JIHLAMH
AZIMMHHUCTPALMH, HaJIeIeHHBIMH [OIHOMOYHAMH 110 PACCMOTPEHHUIO Kas00.

94. Ecam xanoba He OTHOCHTCS K J€SATENbHOCTH AJIMMHHCTpALKH, TO B
TeueHue ABYX pabOYMX AHEH CO JHA PEerdcTpaLuM KaioObl OHA HAIpABISETCs B
FOCY1apCTBEHHBIH OpPraH WJM OpraH MECTHOTO CaMOYMNpaBIe€HHs, K MOTHOMOYHSIM
KOTOPBIX OTHECEHO paccMOTpeHHe *kanodbl. O nepeaapecalyy Kajao0bl B 3TOT kKe
CPOK coobaeTcst 3asiBUTEIHO.

95. XKanoba He paccMaTpUBAETCs! MO CYLIECTBY B ClIEYIOLIHX CIyYasiX:

95.1. ImeeTcs BeTynuBILee B 3aKOHHYIO CHILY IPHHSTOE 10 Kal00e ¢ TeMH ke
CTOPOHAaMH, O TOM JKE IpeAMETe M [0 TeM K€ OCHOBAHHMSM pELIeHHe WK
ONpE/ie/IeHHe O MpeKpalleHHH MPOM3BOJACTBA MO Kajnobe MO0 00 yTBEpKIAEHHH
MHPOBOTO COMVIAILCHHs Cy/1a OOLIEH IOPUCAUKLIMH, apOUTPAIKHOTO Cy1a;

95.2.Ecimu  xanoba  colepxuT HeueH3ypHble 1M6O  OCKOPGHTEsbHbIE
BBIPQKEHHSI, YIrpo3bl JKM3HH, 3J0POBBIO M MMYIUECTBY JIOJJKHOCTHOIO JHILA
AIMUHHCTPALIKH, MY HHLIMIIAIBHOTO CIIY/KAILEro, a TAKKE 4ICHOB €10 CEMbH;

95.3. Ecnu panee noo6Has xanoba Gblia paccMOTPeHa (¢ TeMH Ke JIHIAMH, O
TOM JK€ [IPeJIMETE H I10 TeM e OCHOBAHHUSIM );

95.4. Conmepxanue xkanobbl He COOTBETCTBYET TPeOOBAHHAM, YCTAHOBIECHHBIM
B MyHKTEe 84 HACTOALIEr0 AJIMUHUCTPATHBHOIO periaMeHTa.

96. 3asiBUTE/Ib IMCHMEHHO YBEJIOMIISETCs 00 OTKa3e B PACCMOTPEHHH JKalo0bl,
no cymectBy. Cpok MNOArOTOBKM W OTIPABKM AJMHHUCTPALMEH MHCHMEHHOrO
YBCIOMIIEHHsI 00 OTKa3e B PAacCMOTPEHHMM »Kaio0bl [0 CYLIECTBY COCTAaBISET 3
pabounx aHeH co 1Hs perncTpaluy xanobsl. [IncbMeHHOe yBeoMIeH e 06 0TKase B
PacCMOTPEHHH Kalo0bl MO CYUIECTBY HAMPABIACTCS 3asBUTENIO MPOCTBIM MTHCHMOM
C YBEIOMIIEHHEM.

96.1. Tlucbmennoe yBenomieHne 06 OTKase B PACCMOTPEHHH KAl00bl 110
CYWIECTBY HE HAampaBisercs B Ciyvae, eclId B jkajgobe He ykazaHbl (Gamuiius
3asBHUTeIIs U (MJIM) NOYTOBbI aJpec, 10 KOTOPOMY J0JIKeH ObITh HAIPABIEH OTBET.

97. B crmyuae eciu npuuMHbL, 0 KOTOPLIM kajnoba He Oblia paccMOTpeHa 1o
CYWIECTBY, B TOCICAYIOLIEM YCTpaHEHbI, 3asABUTE/b BIIpaBe BHOBb OOPATHUTBbCS C
Kaso0oi.

98. Jlo MOMEHTa BbIHECEHMs pelleHHst 10 kaaobe 3asBUTeNb BIIpaBe
00paTUTHCs ¢ 3aABIEHHEM O NPEKPALIEHHH PACCMOTPeH s XKalo0bl, B Takom ciayvae
paccMoTpeHue Kano0bl NpeKpaliaeTcs.

99. OcHoBaHus 1151 PHOCTAHOBIICHHUS PACCMOTPEHHS! KAT0Ob OTCYTCTBYIOT.

100. Ilo pesynbratam paccMOTpeHHs Kaqo0bl AJIMHHHCTDALLHAS NpUHUMaEeT
OAHO M3 CICAYIOLIMX [TOCTAHOBJICHHH (peLIeHHe 110 kanode), B KOTOPLIX:
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100.1. XKanoba yaoBieTBOpsieTcsi, B TOM uHcile B (OopMe OTMEHb! IIPUHATOIO
pellleHusl, MCIpaBleHHs [OMyLIEHHbIX OMNeyaTok W OWHOOK B BbIIAHHBIX B
pe3yibTaTe MpeJOCTaBIeHHs] MYHHULMIAIBHON yCIyrd [JOKyMEHTax, BO3BpaTa
3asBUTEN0 JIEHEKHBIX CPEJICTB, B3WMaHWe KOTOPbIX HE MPeayCMOTPEHO
HOPMAaTHBHBIMM TPaBOBBIMH akTtamu Poccuiickoit @enepauun, HOPMaTHBHBIMH
npaBoBbIMH akTaMu TyJIbCKOH 0061aCTH, MYHHUIIHTIATBHBIMA [TPABOBBIMH AKTAMH]

100.2. B ynoBneTBOpeHHH kanoObl OTKa3bIBaeTCA.

101. B ynoBieTBOpeHMM >KajloObl OTKa3biBaeTCs B Cllydae, €C/IH IIpH €e
PACCMOTPEHHH He BbISIBJIEHbl HApYLIEHHsl NPH MpeaoCTaBleHHH MyHHUHMITAIBbHOM
YCIYTH.

102. He no3anee aHs, ClEAYIOLIErO 32 AHEM [PUHATHS PELICHMS, yKa3aHHOIrO
B myHkte 100 HacTosiiero AJAMMHHCTPATHBHOIO perjlaMeHTa, 3asBUTENIO B
MHCBMEHHOH (opMe M 110 JKelaHuio 3asBUTelIs B JIEKTPOHHON (hopme HampasiseTcs
MOTHBHPOBAHHBIN OTBET O pe3y/IbTaTax PacCMOTPEHHMS KaloOBbL.

102.1. B ciyuae ecim kanoba Oblia HanpasjieHa ¢ MCIIOJIb30BAHHEM MopTaja
denepanbHOll rOCYApCTBEHHON WHPOPMALMOHHON cUCTEMbI, OOecreuuBatolIeH
npouecce pocynebHoro (BHecyneOHOro) oOKanoBaHWs PpelleHud W JICHCTBUH
(Ge3neiicTBHS), COBEPIUEHHBIX MPH  MPEJOCTABJICHHM  TOCYJapCTBEHHBIX W
MYHMLHMIAIBHBIX YCJIYI OpraHamH, MNpefoCTaB/IsIOIMMH  TOCY/apCTBEHHbBIC U
MYHUILMIAIbHbIE YCJIYIH, MX JO/DKHOCTHBIMH JIMLAMH, T[OCYIapCTBEHHbIMH H
MYHHULMIAIBHBIMA CIYKAllMMHK, OTBET 3asBUTE/IO HAIpaBiseTcs [10CPEACTBOM
YKa3aHHOHN CHUCTEMBI.

103. B orBeTe 10 pe3ysbratamM pacCMOTPEHHs XKano0bl yKa3bIBAOTCS:

103.1.HaumeHoBanue  AJIMHHUCTpALIMKM, CTPYKTYPHOTO  MOApa3ieeHHs
AJIMHHHCTpALMH, NTPeoCcTaBsouero MyHHIHIATBHYIO YCIYTY;

103.2.MamMunus, uMs, OT4YeCTBO (MOcieiHee — Tpd HaJIM4YMH) WM
HauMeHOBaHHe 3asiBUTe!Is;

103.3. B ciyuae npu3HaHus KaloObl MoeKalleH yI0BICTBOPEHHIO B OTBETE
3asBUTENIO, AaeTcsl HHPOPMALIKs O JAEHCTBHSX, OCYLIECTBISEMbIX AIMHHHCTPALHKEH,
B LIeJIIX He3aMeUIMTE]bHOr0 YCTPAHEHHS BbISBICHHBIX HAapyIIEHHH NpH OKa3aHWH
MyHHLMNATBHOM YCIyrH, a TakkKe IPUHOCATCS M3BUHEHHs 3a 1OCTaBJIEHHbIE
Heya00cTBa, M yKas3piBaeTcsi MH(OpMalMs O JalbHEHIIMX JCHCTBUAX, KOTOPbIE
HeOOXOAMMO COBEPLINTD 3asiBUTEIIO B LeJIsIX M0 Ty4eHrs MyHULMITaTIbHOR yCIIYTH.

103.4. B cayuae npu3HaHus KanoObl, He MOJJIEKALEH YAOBIETBOPEHHIO, B
oTBeTe 3asBUTEIIO JIAlOTCS AapryMEHTUPOBAaHHBIE pa3bsCHEHUS O [pHYHHAX
TMIPUHATOrO pelleHus, a Takke MHPOPMalMs O MopsakKe 00XKaloBaHUs MPHHATOrO
peleHusl.

104. B cayvae ecnu 3asBUTENb HE YJOBJIETBOPEH PELUEHHEM, IPHHATBIM B
XO[€ PAcCMOTpEHHs Kaqo0bl IO/KHOCTHBIMM JMUAMH  AIMHHHCTPALMH, HIIH
pellleHre MMM He ObLIO NPHHATO, TO 3asBUTENb BIpaBe 00XKaloBaTh ICHCTBUS
(OGe3neicTBUE) AJIMUHHUCTPALIMH, JIOJIKHOCTHBIX JIHLL AJIMUHHCTPALHH,
MyHHLHMNAIbHBIX — CIYXKallMX B CyAeOHOM  [Opsiikeé B COOTBETCTBHHM  C
3aKOHOIaTelNbcTBOM  Poccuiickoit  @enepaunn. Takke B cyae MOryt ObiTh
00’KasoBaHbl peieHus, aeicTBus (0e3eHcTBre), B pe3y/ibTaTeé KOTOPbIX HapyLICHbI
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npaBa U cBOOOABI 3asiBUTEIIS.

105. Tlocne npuHATHUS pelleHUs [0 pe3yabTaTaM PacCMOTPEHHs KaloObl
OPUIMHAJIbl JIOKYMEHTOB BO3BpAalIAlOTCs 3asdBUTEII0 [0 €ro 3asBleHHIO B
COOTBETCTBUM  C  [paBWJIaMH  JI€JIONPOM3BOJCTBA,  YCTAHOBIEHHBIMH B
AJIMUHHUCTPALIHH.

106. 3asiBUTE/Nb MMeeT NpaBO Ha MOJy4dyeHHe HHPOPMaLMH U JTOKYMEHTOB,
HEOOXOIUMBIX JIs1 O0OOCHOBAHHS M PACCMOTPeHHsl Kalo0bl B A0CY/J1e0HOM HJIH
CyleOHOM Tropsiike, ecJiM 3TO He 3aTparuBaeT pasrjalleHus CBeJeHMid,
COCTaBIIAIONIMX TOCYJApPCTBEHHYI) HJIM MHYK OXPaHsIeMYH 3aKOHOJAaTe/lbCTBOM
TalHYy.

107. )KanoObl Ha pewienus u aeiictBus (Oesneiictue) MOLI, padbornuka M®L|
paccMaTpUBalOTCs B MOPSAKE, yCTaHOBIEHHOM DeiepanibHbIM 3aKOHOM.

HauanpHuka ynpasieHus sy
KUIHMIIHO-KOMMYHAIIBHOTO X03iHCTBa, ' AM. Iorubenes
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[Ipunoxenue

K aIMMHHUCTPATHBHOMY

peryiaMeHTy

NPEeNIOCTaBICHUs MYHULUIIAJIbHOM
ycayru «IIpusnanue cajosoro 1oma
’KMJIBIM IOMOM H 7KHMJIOTO JI0Ma Ca0BbIM
JAOMOM»

B aaMHHHMCTPALHIO MYHHILIMIIAIEHOTO
oOpazoBaHus ropoJ HoBoMockoBCK

@®.1.0. (oTyecTBO yKa3bIBACTCs MPH HAJTHIHH)
(HauMeHOBaHKe) 3asBUTEIIs

3aperuCTPUPOBAHHOIO (aAPEC MECTOHAXOKACHHUS — JUIsl FOPHIMYECKHX JIULL)
1o ajpecy:

TEJ.

3asiBjIeHHe
[Tpowry  mnpu3Hath  JKMIOH  goM  (cajoBeli  J0OM) 1O aapecy:

(HYKHOE NOAYEPKHYTh)

CaJ0BBIM JOMOM (’KHIIBIM JIOMOM )

KanacTpoBsiii HOMEp CaJ0BOIo aoma (>kunoro
aoma):

KanacTpoBslii HOMEp 3eMeJIbHOTO yyacTka:

[TouroBbIit anpec 3asiBUTENA:

Anpec 3JIEKTPOHHOM MOYThI (mpu
HaJIUYUH);

Homep Tenedona:

Cnoco6 noJiy4eH s pelieHus 0 NPU3HAHWK KHUJIOro (Ca10BOro) JoMa cal10BbiM
(>KUTIBIM) TOMOM:_

(MoYTOBOE OTMPABICHHE. MMOJYYEHHE JIHYHO B .\1H01'0(t)}'HKUHOHHHLHDM UEHTpE. MONYYCHHE JIMYHO B AAMHHHCTPALHH

MYHHLHMNATBHOTO 00pa3oBaHus ropoa HoBOMOCKOBCK; M0 2/1EKTPOHHOH 1104Te)

Jlara:
[Toanuce:
MLIL. (npu HaAKYHK) — VIS FOPUIMYECKUX JIHLL)

HauanbHuka yrpasieHus :
KUITMIHO-KOMMYHAITBHOTO X03sHcTBa AM. Ilorubesnes



